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Introduction 

THE WRITERS AT WORK SERIES 

The Writers at Work series takes high beginning to high intermediate-level 
writing students through a process approach to writing. The series is intended 
primarily for adults whose first language is not English, but it may also 
prove effective for younger writers or for native speakers of English who are 
developing their competence as independent writers in English. 

Writers at Work: The Paragraph prepares high beginning to low intermediate 
students to write well-organized and accurate paragraphs. Writers at Work: The 
Short Composition prepares low intermediate to intermediate-level students 
to write well-constructed and accurate short compositions. Finally, Writers 
at Work: The Essay prepares intermediate to high intermediate students to 
write fully-developed essays with an introduction, body paragraphs, and a 
conclusion. Upon completion of the last book in the series, students will be 
ready for more advanced-level academic writing courses. 

The approach 

Competence in writing comes from knowing how to write as much as from 
knowing what to write. That is why the Writers at Work books are organized 
around the process of writing. They teach students about the writing process 
and then guide them to use it as they write. We believe that once students 
understand how to use the writing process in writing paragraphs, short 
compositions, and essays, they will gain the confidence they need to advance 
to more complex writing tasks. 

In teaching writing to lower level students, there is always the risk of sacrificing 
creativity in order to achieve accuracy, or vice versa. The Writers at Work books 
guide students through the writing process in such a way that their final 
pieces of writing are not only expressive and rich in content, but also clear 

and accurate. 
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ABOUT WRITERS AT WORK: THE PARAGRAPH 

Chapter structure 

Each chapter is divided into the following five parts: 

| Getting Started 

Students are stimulated to think about the topic of the chapter. They 

generate ideas that they can use later in their writing. 

I} Preparing the First Draft 

Students organize, plan, and write their first draft. 

Il] Revising Your Writing 

In this section, students analyze sample paragraphs and compositions, 
learn about key elements of writing, and apply those principles in revisions 
of their first drafts. 

IV Editing Your Writing 

Students are introduced to selected aspects of grammar. They edit their 
writing for accurate grammar and write their final drafts. 

V Following Up 

Students share their writing with each other. Finally, they fill out a 
self-assessment form, which allows them to track their progress as writers 
throughout the course. 

Key features 

The book begins with an introductory section, “Begin at the Beginning, ” 
which introduces students to the writing process, including its recursive 
nature. 

The nine chapters of the book are thematic, each one dealing with a topic 
of personal interest. All of the activities and exercises in a chapter relate to 
the theme. In this way, students can discover vocabulary to use in their own 
writing on the theme. 

Sample paragraphs are presented for students to analyze, revise, and edit in 
preparation for working on their own writing. A major goal of the text is to 
help students, bit by bit, to become more proficient at revising and editing 
their own writing. 

Systematic and cumulative instruction in paragraph construction and in 
building sentences is presented in a logical and manageable way. 

Student interaction is important in Writers at Work: The Paragraph. 
Throughout the book, students are carefully guided to help each other write 
more clearly and think more critically about writing. 

Writers at Work: The Paragraph 



¢ “Sharing Your Writing” activities at the end of each chapter engage students 

in sharing their final drafts. 

© “Quick Check,” an editing and grammar reference at the end of the book, 
introduces students to useful editing symbols and covers the most common 
basic writing errors. It can be used by students when editing their writing or 
by teachers as extra help for an individual student. 

A FINAL NOTE 

No writing text can encompass the great variety of activities in a writing class. 
In addition to the carefully sequenced writing assignments in the text, it is 
essential that students do a good deal of unstructured writing in order to 
increase their fluency and comfort in writing in English. Activities such as 
journals, dialogue journals, and informal letter-writing and e-mailing are vital 

to the growth of the students’ writing ability. It is highly recommended that the 
teacher include such activities in the class. 

Introduction 
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Begin at the 
Beginning 

Ou are a writer. You are a writer in your own 

language, and soon you will be a writer in English. 

In your native language, you are probably a good writer. 

But do you ever think about writing? Do you ever think 

about why or how you write? Do you ever think about 

how to make your writing better? 

In this section, you will think about when you write, why 

you write, and how you write. 



BF THINKING ABOUT WRITING | 

A Reasons for writing 

1 Think about writing in your native language. When do you write? Do you take 
notes, e-mail your friends, or make a list for the grocery store? Write your answers 
in the chart in your native language, not in English. 

2 With your class, talk about your answers. Together, make a list of when people in 
your class write and why they write. 

B Thoughts about writing 

Answer these questions on a separate piece of paper. Then talk about your answers 
with a partner or with your class. 

1 Is writing easy or hard for you? Do you love it or hate it? Why? 

2 Do you only write when you have to, or do you sometimes write for fun? 

3 What will help you become a better writer? 
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cit THE WRITING PROCESS 

A Steps for writing 

THE WRITING PROCESS 

Most people agree that writing well is difficult in any language. But you can make 
writing easier if you use the writing process. In any process, you do steps in a 
certain order. First, you do one thing. Then, you do another thing, and after that, 
you do something else. Writing also follows a process. Good writers follow the 
steps of the writing process when they write. 

Look at these pictures. They show the steps that good writers use when they write a 
paragraph or short composition, but they are not in the correct order. Number the 

pictures to show the correct order. 

Step: Ae 

revise 

(check ideas) 

Step: A Step sas Step" = Stepaeeass 

organize write edit (check get ideas 
ideas and grammar) 
plan writing 

B Using the writing process 

Answer these questions on a piece of paper. Then talk about your answers with a 
partner or with your class. 

1 Do you use any of these steps when you write something for a class? Which steps 
do you use? 

2 Good writers do not use the writing process for every kind of writing. For example, 
if you write a phone message, you do not revise and edit. What other kinds of 
writing do not need the writing process? Give several examples. 

Are you ready to begin? 

Begin at the Beginning 3 



Wait a minute. 
This is how Ireally, 

write, 

Life is messy. It doesn’t happen step by step. The process of writing is the same way. 
Good writers move forward and backward between the steps. For example, when you 
are writing your paragraph, you may think of a better way to organize your ideas. 
That's good! That is how experienced writers really write. With this book, you will 
improve your writing by using the writing process. 
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Chapter 

A Morning 
Person or a 

Night Person? 

o you like the morning or the night better? Do 

you like to wake up early in the morning, or stay 

up late at night? Are you a morning person or a night 

person? 

In this chapter, you will write a paragraph about the time 

of day that you like the best. You will tell why you like the 

morning or the night and what you do in the morning or 

at night. 



GETTING STARTED 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

1 What is happening in the 
photograph? 

2 How do the people in the 
photograph feel? 

3 Do you like to do the activity in 
the photograph? 

4 Does this usually happen at 
night or in the morning? 

Writers at Work: The Paragraph 



B Get ideas 

BRAINSTORMING 

One way to get ideas for writing is to brainstorm. 
Brainstorming means to think about a topic and 
write down as many ideas as possible in a list. 
When you brainstorm, write words or phrases. You 
don’t need to write sentences. Some ideas will be 
good ones, and others will not be useful. But list 
all of the ideas that you can think of. Later you 
can choose the ideas that you want to use. The 
important thing when you brainstorm is to write 
down as many ideas as possible. 

ASE 

Follow these steps to get ideas for your paragraph. 

1 As a class, brainstorm about the words morning and night. On the board or on a 
large sheet of paper, write all of the ideas in a class list. Write down words and 
phrases about why you like it, what you do, and how you feel about the morning and 
the night. 

2 Now decide if you will write about the morning or the night. Circle Morning or 
Night in the box below. 

3 Look at the class list of ideas. In the box below, copy the words that you want to 
use in your paragraph. 

4 Add any more words that are important for your paragraph. Be sure that you have 
words to tell why you like the morning or the night, what you do then, and how you 
feel. 

Morning / Night 

Chapter 1: A Morning Person or a Night Person? 



(0 PREPARING THE FIRST DRAFT 
A Organize your ideas 

ORGANIZING IDEAS 

After you brainstorm, you will have many ideas on your paper. But you are not 
ready to begin writing your paragraph yet. First, you need to decide which ideas 
to use. Will you use all of the ideas on your paper, or only some of them? Also, 
you need to think about the order of your ideas. Which ideas will you write 
about first, second, and third? When you think about and decide these things, 
you are organizing your ideas. 

Circle your topic, Morning person or Night person. Then use the chart to help you 
organize your ideas. Write your words from the box on page 7 into the different 
categories. You can add more ideas. 

V Morning person / Night person 

Becous / hut NE Chery 

Z have oid thot | 7 make viny dayl 
J 

Shea 

B Plan your writing 

THE MAIN IDEA 

In English, each paragraph should be about only one main idea. The main idea 
is what the paragraph is about. All of the sentences in the paragraph should 
be about the main idea. If a sentence is about the main idea, it is a relevant 
sentence. Relevant means related to or about the main idea. If a sentence is not 
about the main idea, the sentence is irrelevant (not relevant). You should always 
take irrelevant sentences out of your paragraph. 

, 
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Practice 4 

Look at each group of words and phrases about a main idea. Put an X next to the 
irrelevant word or phrase. The first one is done for you. 

1 morning 3 evening 

a breakfast a ainnes 

AGE T DI 20 dancing _____ b watch the news 

____ €_ read the paper _<A _ ¢ pretty sunrise 

______ d_ new day 3 _____ d. wash dishes 

2 afternoon 4 night 

eae av iting a sunshine 

= = bp work —____ b do homework 

C classes eee Cex 

Sed moon __ d call family and friends 

Practice 2 | 

In each group of sentences below, one of the sentences is irrelevant. Put an X next to 
the irrelevant sentence. 

fai ty 

OOo OD OO, 6 Om 

OF Oe Owe 

ao oOo F&F ® 

It is quiet and peaceful early in the morning. 

I like the fresh feeling in the air. 

I go jogging then because there are few cars on the roads. 

Some people are tired and cranky in the morning. 

My cat loves the night, of course. 

He goes hunting for mice then. 

Dead mice make me sick. 

He also fights with other cats at night. 

My sister can’t keep her eyes open after ten at night. 

I think the best time of the day is after midnight. 

I love to stay up and watch old movies on TV. 

It is also a good time to read and listen to music. 

I like to have a snack and read the newspaper. 

My brother gets home at 4:30. 

Late afternoon is my favorite time of day. 

I usually relax for an hour. 

Chapter 1: A Morning Person or a Night Person? 



Your turn 72, 

Follow these steps to check for any irrelevant ideas in your chart on page 8. 

1 Are all of your ideas relevant to your main idea? If an idea is irrelevant (not 
relevant), cross it out (itrelevantidea). 

2 Look at all your relevant ideas. Do you want to use them all? Cross out any ideas 
that you don't want to use. 

3 Do you have any new ideas? Add any new ideas to your chart. 

4 Now look at your chart and think about writing a paragraph with your ideas. 
Decide what idea you want to write about first, second, third, and so on. Number 

your ideas. 

C Write the first draft #” 

THE FIRST DRAFT 

After you plan your writing, you are ready to write your paragraph for the 
first time. The first time you write a paragraph, it is called the first draft. Get 
comfortable and relax! In the first draft, try to write your ideas in an interesting 
way, and don’t worry about making mistakes. Remember, after you write your 
paragraph, you will check it two times (revising and editing). You will have 
plenty of time to make it better. 

Write the first draft of your paragraph. Be sure to write about why you like the morning 
or the night, what you do then, and how you feel then. Use your chart to help you. 

A REVISING YOUR WRITING | 

10 

REVISING 

After you write your paragraph, you will need to revise it. Revise means to check 
your ideas. Before you wrote your first draft, you planned your writing. Did you 
follow your plan? Or did you change your plan while you wrote? Ask yourself, 
“Did I say what I wanted to say?” Revise does not mean check your grammar. You 
will have time to do that after you revise. 

A Analyze a paragraph 

Read a student's first draft on the next page. It has not been revised or edited yet. It 
may have mistakes in organization and grammar. Answer the following questions. 
Then talk about your answers with your class. 

1 What do you like about this paragraph? 

2 Is the paragraph about one main idea? 

3 Are all of the sentences relevant to the main idea? Are there any irrelevant sentences? 

Writers at Work: The Paragraph 



Night 

Night is the best time for me. In the evening. | call my friends. We go to 

a club. And have a good time. My brother doesn’t like to come with us. He 

stays home and studies. My friends and | dance and talk for a long time. We 

drink coffee and smoke. My brother thinks | should not smoke. He says | will 

kill myself with cigarettes. Then, we each go to our own home. At home, | 

drink one more cup of coffee. And listen to the music of silence. | look out the 

window. How beautiful is the moon! Some men have walked on it. | look at 

the moon. Think about my future. The clock says midnight. Everything silent, 

serene, and perfect. | feel like midnight, too. 

B Revise your writing 

REVISING WITH A PARTNER 

When you revise your first draft, it is a good idea to get help from a classmate. 
Another reader can tell you if they can easily understand your paragraph. At this 
time, do not check grammar. 

Exchange the first draft of your paragraph with a partner. Read your partner's 
paragraph, and answer these questions about it. 

1 What do you like about your partner’s paragraph? Put a star next to any ideas or 
sentences that you like. 

2 Read the paragraph again. Do all of the sentences relate to the main idea? Does the 
paragraph have any irrelevant sentences? If you think a sentence is irrelevant, put 
parentheses ( ) around it. 

Your turn 72. 

Get your paragraph back from your partner. Reread your own paragraph, and answer 
these questions. 

1 Did your partner find any irrelevant sentences? Do you agree that the sentences are 
irrelevant? If you agree, cross out the irrelevant sentences. 

2 Are there any other irrelevant sentences that your partner did not find? 

3 Check your chart on page 8. Did you write about everything that you wanted to 
write about? Do you want to add anything more to your paragraph? 

C Write the second draft #” 

Rewrite your paragraph and make any changes that you need. Write a title at the top 
of your paragraph. 

Chapter 1: A Morning Person or a Night Person? 11 



[J EDITING YOUR WRITING ee 
A Focus on sentence grammar 

EDITING 

After you revise the ideas in your paragraph, you are ready to edit it. Edit means 
to check the grammar in your writing. It is important to revise your ideas first 
and then edit your grammar. If you revise first, you will not waste your time 
editing irrelevant sentences. 

Practice kK} 

Some of the sentences from the paragraph “Night” on page 11 do not have correct 
sentence grammar. They make the paragraph difficult to read. Read these sentences 
from the paragraph. Write C for correct or I for incorrect next to each sentence. You 
will check your answers later, in Practice 6 on page 14. 

_____ 1 _ Night is the best time for me. 

eee tne evening, 

eee ol Calleimysiciends. 

oe 4) We vo tora club. 

_____ 5 And have a good time. 

___ 6 _ Everything silent, serene, and perfect. 

SIMPLE SENTENCES 

In English, every sentence must have a subject and a verb. A sentence with a 
subject and a verb is called a simple sentence. 

A subject tells who or what the sentence is about. A simple sentence can have 
more than one subject. 

S 
Jackie hates the morning. 

S 
She never gets up or speaks to anyone before nine o’clock. 

S S 
Every morning, her mother and father wake up at six o’clock. 

S 
They can’t understand Jackie. 

12 Writers at Work: The Paragraph 



A verb tells what the subject is or does. A simple sentence can have more than 
one verb. 

V 
Jackie hates the morning. 

V V 
She never gets up or speaks to anyone before nine o’clock. 

V 
Every morning, her mother and father wake up at six o’clock. 

V 
They can’t understand Jackie. 

Practice 4 | 

Which of these words can be subjects and which words can be verbs? Write the words 
in the correct column in the chart. 

| aunt and uncle like eats night roommate 

am newspaper snore she is thinks 

Practice 5 | 

Underline the subjects and circle verbs in these sentences. Write S for subject and V 
for verb. The first sentence is done for you. 

iS) V 

1 Davellikes)afternoons the best. 

2 He gets up early in the morning for his classes. 

3 His eyes often close in his 8 A.M. class. 

4 At 12:30, he meets his friends and eats lunch with them. 

5 Dave and his friends play soccer in the afternoon. 

6 Soccer is their favorite sport. 

7 After soccer, everyone has something to drink and talks about the game. 

8 Then, Dave goes home for dinner. 

Chapter 1: A Morning Person or a Night Person? 13 
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Practice 6 
Look back at Practice 3 on page 12. Does every sentence have a subject and a verb? 
Check your answers with your class. 

Practice kd 

Put these words in the right order to make simple sentences. Sometimes there are 
several right answers. You only need to write one right answer. Remember to begin 
each sentence with a capital letter and to put a period at the end of each sentence. 

The first sentence is done for you. 

1 at getupy<7:30/ 1 

Legeteupsat /3O. 

2 morning /1/ in/ the / go / classes / to 

3 order / at / pizza / my / roommate / noon / I / and 

4 1/bed/in/ on/ study / afternoon / the / my / usually 

5 in / the / my / visit / me / evening / friends 

6 we/ and / listen / talk / to / music 

7 leave / at / my / friends / 11:30 

8 light / turn / out /1/ at / midnight / my 

Practice F:] 

The paragraph at the top of the next page has no punctuation or capital letters to 
show sentences. Decide where the sentences begin and end. Put a capital letter at the 
beginning of each sentence and a period at the end. All of the sentences are simple 
sentences. The first sentence has been done for you. 

Writers at Work: The Paragraph 



Daylight Saving Time 
| 
An the United States, we have daylight saving time for half of the year, in 

late spring, we put our clocks forward one hour then we have an extra hour 

of daylight every day farmers are happy for an extra hour to work in the fields 

children have more time to play outside their parents are happy about that 

adults have time to play sports after work everyone likes the extra daylight in 

the summer 

Practice E) 

Read the following paragraph. Notice that the writer took out all the irrelevant 
sentences from the first draft of this paragraph on page 11. With your class, decide 
which sentences are correct and which are not. Then write a corrected version of the 
paragraph. 

Night 

Night is the best time for me. In the evening. | call my friends. We go to a 

club. And have a good time. My friends and | dance and talk for a long time. 

We drink coffee and smoke. Then, we each go to our own home. At home, | 

drink one more cup of coffee. And listen to the music of silence. | look out the 

window. How beautiful is the moon! | look at the moon. Think about my future. 

The clock says midnight. Everything silent, serene, and perfect. | feel like 

midnight, too. 

Practice ET) 

Look at this paragraph about the morning. Decide which sentences are correct and 
which are not. Then write a corrected version of the paragraph. 

In the Morning 

| love the early morning! | listen to the songs of the birds. The sun’s rays 

enter my room. Through the window. | always leave the curtains open for the 

morning sun. | usually walk. In the early morning. | energetic and peaceful. 

My day starts happy. Then, | cook my breakfast. And take a shower. | begin to 

study. Also listen to music because | feel happy. In the morning. Time passes 

very fast. | think the morning is more productive than the night. 

Chapter 1: A Morning Person or a Night Person? 15 



16 

B Edit your writing 

Use the Editing Checklist below to edit your second draft. Follow these steps. 

1 Underline all of the subjects in your sentences. Circlé)all of the verbs. 

2 Read your paragraph several times. Using the Editing Checklist, look for only one 
kind of mistake each time you read your paragraph. For example, the first time you 
read your paragraph, ask yourself, “Does every sentence have a subject and a verb?” 
The next time you read it, look for a different kind of mistake. 

3 Use Quick Check on pages 123-140 to help you fix your mistakes. 

ef 
EDITING CHECKLIST MJ 

Look at each sentence. 

[_] 1 Does every sentence have a subject and a verb? 

Look at each verb. 

L_] 2 Do all of the verbs agree with their subjects? 

L_] 3 Are all of the verbs the correct tense? 

[_] 4 Are all of the verbs the correct form? 

Look at the punctuation and capitalization. 

|_] 5 Does each sentence begin with a capital letter? 

|_] 6 Does each sentence end with the correct punctuation? 

Look at the words. 

|_] 7 Is each word spelled correctly? 

C Write the final dratt 4° 9 

Write your final draft, including your changes and corrections. Use correct format. 
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Vv FOLLOWING UP 

A Share your writing 

Follow these steps to share your writing. 

1 Put everyone’s papers on desks or tables in the classroom. 

2 Move around the room and read your classmates’ paragraphs. 

3 Do you have more morning people or night people in your class? 

B Check your progress 

After you get your paragraph back from your teacher, complete the Progress Check 
below. 

Date: 

Paragraph title: 

Things I did well in this paragraph: 

Things I need to work on in my next paragraph: 

Chapter 1: A Morning Person or a Night Person? 17 





A Person 

Important 
to You 

oOINE man is an island.” John Donne, a famous 

English writer, wrote this line. What do you 

think it means? 

Everyone needs other people. Think about the important 

people in your life. Whom do you love and admire? Is it 

a family member, a friend, a teacher, or someone else? 

In this chapter, you will write a paragraph about 

someone important to you. 



GETTING STARTED 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

What can you guess about this person? For example, can you guess the person’s age 
or occupation? Can you guess if the person is married or single? 

How can you describe the person’s appearance? 

Writers at Work: The Paragraph 



B Get ideas 

To prepare for writing, study these words for describing personality. 

Describing personality 

Your turn 72, 

Write four words that describe your personality and four words that describe a family 
member's personality. 

My personality 
ce) ‘ 

Impatient —__ 
SS 
ie 

i eae 

My bios personality 

ee SS Ai 

( eotwe 
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To prepare for writing, study these words for describing people. 

Describing appearance 

Face 

square 

long 
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Eyes dark brown light brown blue green gray 

Women 

Appearance 

* i ; 

unattractive/ugly 

Men 

Appearance 

Features 

moustache 

Your turn 72, 

Write four words that describe your appearance and four words that describe a 
partner's appearance. When you finish, compare lists with your partner. How are they 
the same or different? 

Q g y My appearance My partner's Ay seNcide 

St idle 4 € 
Dody Cul Vy Bady = (\ W 

ke oh : oY Y 

hujf—ert_ CNE  Byaw 
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BRAINSTORMING 

Brainstorming is a good way to get ideas for writing. When you brainstorm, try to 
list as many ideas as possible. Don’t worry if it’s a good idea or a bad idea. Write 
down all of your ideas. 

For example, Sara wanted to write about her younger brother, Adam. To get ideas 
for her paragraph, she wrote this list of ideas. 

Adam 

| miss him! goes to school every day smart 

younger brother | had his teacher before. follows my teenage brother around 

10 years old loves school drives him crazy 

a little heavy cheerful laughs a lot 

short for his age sweet curly dark brown hair 

the youngest brown eyes plays soccer after school 

2 brothers, 1 sister | wrote to him yesterday. 

Your turn “2, 

Follow these steps to brainstorm ideas about a person important to you. 

1 Make a list of four or five people who are important to you. 

2 Circle the name of the person you want to write about. 

3 Brainstorm as many words or phrases as you can about that person. Use the 
vocabulary on pages 21-23 to help you describe the person. 

Name of person: fathes_.— 

Loving harssome =| (I) At (CANOE 
Sweet moustace 

Calin 
iat | Th 

Ind whe igen | (Ay 

Unioe Stands 
( Kee it? 

He pCotouS 
ee 

active 
| | = 

middel AIC / | HW, 

oud race 
SX : vt 

. D \0 A \Y 

P CU ss nc ah (Vibe ge 
wh kK Gases. we PFS aMK Fee ° f 

( ' & 
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M0) PREPARING THE FIRST DRAFT 
A Organize your ideas 

ORGANIZING BY CATEGORY 

After you brainstorm, you will need to organize your ideas. One way to organize 
ideas is by category. A category is a group of similar things. When you organize 
your ideas by category, writing is easier. You know which ideas to group together. 

Also, the reader can understand your writing better when similar ideas are 
grouped together. 

Look at how Sara organized her ideas by category. 

Adam 

appearance life personality 

curly, dark brown hair younger brother funny — plays jokes 

brown eyes 10 years old sweet — loves animals 

a little heavy the youngest smart — loves school 

short for his age goes to school everyday cheerful — talks and laughs a lot 

missing a few teeth plays soccer after school 

follows my brother around 

drives him crazy 

Answer these questions with a partner. 

1 What three categories did Sara use to organize her information? 

2 Sara did not use all of the words from her brainstorming list. Which words are not 
in her category list? Why were they left out? 

3 She also added some new ideas. What are they? 

Your turn 72. 

Organize your brainstorming ideas into categories on your paper. Take out any 
irrelevant ideas. Then add more ideas if you want. 

Chapter 2: A Person Important to You 25 
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B Plan your writing 

TOPIC SENTENCE AND SUPPORTING SENTENCES 

In English, a paragraph is usually about one main idea. The topic sentence tells us 
the main idea. It is usually the first sentence in a paragraph. 

All of the other sentences in the paragraph are about the topic sentence. They 
must all be relevant to the main idea. These sentences are called supporting 
sentences. Supporting sentences help the reader understand the main idea by 
giving more information about it. Supporting sentences about similar ideas 
should be grouped together in the paragraph. 

Practice A 

Read the first draft of Sara’s paragraph about Adam. It has not been revised or edited 
yet. Then, answer the following questions with a partner. 

1 What is the main idea of her paragraph? 

2 Where does she tell you the main idea? Find the topic sentence of the paragraph. 

3 What order of categories did Sara use? What category did she write about first, 
second, and third? 

Adam 

Adam is a delightful boy. My wonderful younger brother. He is ten years old 

and the youngest in our family. He has dark, curly hair. And big, brown eyes. 

He often smiles. Then you can see his big, wide smile. He short for his age 

and a little heavy. Adam goes to school every day he often plays soccer with 

his friends after school. They aren’t very good, but they have a lot of fun. Also 

loves to follow my teenage brother around. He drives my brother crazy! Adam 

is a sweet boy, he really loves animals. Sometimes, he tries to take care of hurt 

wild animals. Also, very smart. He loves school, and he gets good grades. | 

love him because he is funny and cheerful, too. He talks and laughs a lot, he 

makes everyone laugh with him. Now, | in this country, and | miss him very 

much. 
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Practice 2 

Each group of sentences has one topic sentence and three supporting sentences. Write 

a T next to the topic sentence and S next to the supporting sentences. 

== a 

b 

c 

d 

a 

b 

Cc 

d 

a 0 & ® 

Amy always understands me. 

Amy is special to me. 

I think Amy is beautiful. 

I love the wild way Amy dances. 

To me, my father is a great man. 

My father is an excellent lawyer. 

My father loves his family. 

My father always has time for me. 

Chris likes to have a good time. 

Chris is short and has wavy, brown hair. 

Chris is one of my favorite people. 

Every day, Chris runs several miles. 

Practice Ej 

Read the paragraph below. Then, read the sentences that follow the paragraph. Check 
(W) all the sentences that are good topic sentences for this paragraph. 

My Grandmother 

. She was born 77 years ago in 

England. When she was a baby, her family moved to the United States. After 

high school, she worked in a bakery until she married my grandfather. She can 

still make delicious cakes! My grandfather died five years ago, so she lives with 

us now. My grandmother is not patient, but she never gets angry with me. She 

always listens to me and helps me with my problems. 

___ 1 My grandmother is tall and thin. 

___ 2: I think my grandmother is a wonderful person. 

__ 3 An important person in my life is my grandmother. 

___ 4 My grandmother had five children. 

___- 5 _Let me tell you about Grandma. 

__ 6 My grandmother can make me laugh when I am sad. 
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Practice £4 
Read the student paragraph below. Then, read the sentences that follow the paragraph. 
Check (/) all the sentences that are good topic sentences for this paragraph. 

Capito 

_ He's a medium-size Labrador 

retriever with short, yellow hair and a long tail. In the house, he is always with 

me. When he comes to me, he hits everything with his tail. He also likes to 

come with me for a walk or a drive. Capito loves water. He loves to swim, play 

in the rain, and even play with the water in his bowl. He is a good student. He 

likes to learn, and he knows a lot of commands. Also, Capito is very gentle. He 

runs after cats, but he doesn't touch them. 

_______ 1 Capito is my dog and my friend. 

______ 2 Capito’s face is big and square. 

_____ 3. My dog is seven years old. 

am 4 Capito is my lovable dog. 

non 5 Capito is my wonderful pet. 

Practice 5 | 

Write a topic sentence for this paragraph. 

A Teacher to Remember 

> He was 

a tall, thin man with red hair, and he wore thick glasses. In the classroom, 

he was always moving. He never sat still. When he was teaching, he always 

walked around, swung his arms, or tapped his feet. Mr. Jenkins put his energy 

into teaching us literature and drama at my high school. He was an excellent 

teacher. He taught us to love literature. Also, he helped the students present 

two school plays every year. Mr. Jenkins cared a lot about his students, too. He 

always had time to talk to students about their problems. | hope that | can be 

like him when | am a teacher. 
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C Write the first draft # 
Get comfortable, relax, and think about your important person. Use your list of 

categories to write a paragraph about that person. Remember, you will revise and edit 

your paragraph later, so don’t worry about making mistakes. 

[fl REVISING YOUR WRITING | 
A Analyze a paragraph 

Read a student's first draft below. Then answer these questions. Talk about your 

answers with your class. 

1 What do you like about this paragraph? 

2 Is the paragraph about one main idea? 

3 Is there a good topic sentence? 

4 Are all of the supporting sentences relevant to the main idea? 

5 Are the supporting sentences grouped in categories? 

My Friend 

Eun Hee and | met in high school. When | left Korea, she cried. Eun Hee 

works at General Hospital, and she is never absent from work. She likes to 

take care of the patients, but she doesn’t like the doctors. She says they don't 

respect the nurses. One doctor always shouts at the nurses. On the weekends, 

she goes to the mountains or visits an interesting place. Eun Hee is very 

active. If there is something that she wants to do, she does it. She is cheerful 

and talkative. When | had a long face and was sad, she talked cheerfully to 

me. Eun Hee is tall and very thin. She has small, brown eyes and long, curly, 

dark brown hair. She looks like Olive Oy! in the Popeye cartoons. Olive Oyl is 

Popeye’s girlfriend. Sometimes, when my friends and | were serious, she told 

jokes to us. | love her, and | want to see her again soon. 

B Revise your writing 

Exchange the first draft of your paragraph with a partner. Read your partner's paper, 
and answer these questions about it. 

1 What do you like about your partner's paper? Put a star next to any ideas or 
sentences that you like. 

2 Is there anything that you do not understand? Put a question mark (2) in the 
margin next to any sentence that you do not understand. 
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3 Is there a topic sentence about the main idea? If there is a topic sentence, underline 
it and write TS above it. If there is no topic sentence, write “no topic sentence” at 
the top of the page. 

4 Do all of the supporting sentences give information about the topic sentence? Are 

there any irrelevant sentences? Put parentheses ( ) around any irrelevant sentences. 

5 On the bottom of your partner's paper, write one question about the paragraph. 
Ask about something you want to know about the important person. 

Your turn 7 

Get your paragraph back from your partner. Reread your paragraph. Then, follow 
these steps to revise it. 

1 If there are any question marks on your paper, write those sentences more clearly. 
Ask your teacher or your partner for help if you need it. 

2 Answer your partner’s question about your important person. Add that information 
to your paper if you want to. 

3 Think about the questions in Analyze a paragraph on page 29. Do you need to make 
any other changes to your own paper? 

4 Look at your Progress Check on page 17 of Chapter 1. Use it to help you revise your 
paragraph. 

C Write the second draft #” 4 
Rewrite your paragraph, and make any changes that you need. Write a title at the top 
of your paragraph. 3 

AV EDITING YOUR WRITING | 

30 

A Focus on sentence grammar 

FRAGMENTS 

In English, every sentence must have both a subject and a verb. If a sentence does 
not have both a subject and a verb, it is called a fragment. Fragment means “broken 
piece.” A sentence fragment is only a piece of a sentence, not a complete sentence. 

There are three problems a fragment can have. 

¢ No subject 

Also loves to follow my teenage brother around. 

e No verb 

He short for his age and a little heavy. 

e¢ No subject or verb 

And big, brown eyes. 
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Practice 6 

Read each sentence fragment and identify the problem. Write NS for no subject, NV 
for no verb, or NSV for no subject or verb. 

1 My wonderful old grandmother. 

2 Every morning of her long life. 

3 Fixes breakfast for her family. 

4 A cigarette always in her mouth. 

5 Often worry about her. 

6 An important person in my family. 

Practice 

Write F next to the fragments and S next to the complete sentences. 

My niece is a special person in my life. 

Only nine months old. 

Her silky, black hair. 

Likes to play at three in the morning! 

My niece is very cute. 

aon fF WN = I love her. 

CORRECTING A FRAGMENT 

There are several ways to correct a fragment. 

e Add a subject or a verb. 

Fragment: Also loves to follow my teenage brother around. 

Sentence: He also loves to follow my teenage brother around. 

Fragment: He short for his age and a little heavy. 

Sentence: He is short for his age and a little heavy. 

e Add a subject and a verb. 

Fragment: My wonderful little brother. 

Sentence: He is my wonderful little brother. 

e Add the fragment to another sentence. 

Fragment: And big brown eyes. 

Sentence: He has dark, curly hair and big brown eyes. 
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Practice F:} 
Read the following pairs of sentences. In each pair, one sentence is a fragment. Correct 
the fragment either by adding something to it or by joining it to the other sentence. 
There are several possible ways to fix each fragment. Write only one. 

1 

10 

An important person in my life is not a person. He a cat. 

He is a cat. 

One night he came to my door. And cried for food. 

After that first night. Tramp has stayed with me. 

Tramp is a large, gray cat. With one torn ear. 

He sleeps a lot during the day. And hunts at night. 

He tries to catch mice. Too fast for him. 

My cat and some of the neighborhood cats. They fight sometimes. 

In the evenings. Tramp watches TV with me. 

Likes to sleep on my bed. At night. 

Day or night, he a good friend to me. He keeps me company. 

RUN-ON SENTENCES 

A common writing mistake is a run-on sentence. A run-on sentence happens 
when two simple sentences are run together without correct punctuation to 
separate them. 

Run-on sentences: Adam is a sweet boy he really loves animals. 

Adam is a sweet boy, he really loves animals. 

To correct a run-on sentence, make it into two simple sentences. Put a period 
at the end of the first subject and verb group. Start the second sentence with a 
capital letter. 

Correct sentences: Adam is a sweet boy. He really loves animals. 
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Practice E) 

Write RO next to the run-on sentences and CS next to correct sentences. 

RO 1 I want to own a company some day I hope to be a good boss. 

2 | remember my first boss, he was terrible. 

3 He never listened to us. He only shouted. 

4 He helped some workers a lot other workers got no help from him. 

5 He also stole from the company and blamed the workers for it. 

Practice ET) 

Correct these run-on sentences. 

1 A person important to me is my twin sister her name is Jody. 

2 Jody and J are the same height, we both have blonde hair and green eyes. 

3 We enjoy the same things for example, we both love hot dogs and chess. 

4 Jody understands me better than anyone, she knows me very well. 

5 We live in different cities we usually visit each other on weekends. 

6 I can't live without my twin, once a day we call each other and talk on the 
telephone. 
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Practice ERE 
In this paragraph, some of the sentences are run-ons. To correct the run-on sentences, 
add periods and capital letters. Take out commas if you need to. 

Mac 

W, : 
1Mac is a special guy. We have been friends for a long time. Now we are at 

college together. $Mac is tall and very thin, my mother calls him Stringbean. 

4He has a tough life. 5He takes classes during the day and drives a taxi every 

night. His father drinks too much and sometimes fights with his mother Mac 

tries to help her. 7He also likes to have a good time. 8On his night off, he 

goes out with his girlfriend, sometimes he drives to the beach at three in the 

morning! 9He is amazing. 

Practice 412 

Read Sara’s paragraph about Adam. Underline all of the subjects and verbs. Then, find 
and correct the fragments and run-on sentences. 

Adam 

TAdam is a delightful boy. 7My wonderful younger brother. $He is ten years 

old and the youngest in our family. 4He has dark, curly hair. SAnd big, brown 

eyes. "He often smiles. 7Then you can see his big, wide smile. SHe short for his 

age and a little heavy. SAdam goes to school every day he often plays soccer 

with his friends after school. '?They aren't very good, but they have a lot of 

fun. Also loves to follow my teenage brother around. '#He drives my brother 

crazy! $Adam is a sweet boy, he really loves animals. Sometimes, he tries to 

take care of hurt wild animals. Also, very smart. 6He loves school, and he gets 

good grades. '7| love him because he is funny and cheerful, too. 8He talks and 

laughs a lot, he makes everyone laugh with him. 18Now, | in this country, and | 

miss him very much. 
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B Edit your writing 

Use the Editing Checklist below to edit your second draft. Follow these steps. 

1 Underline all of the subjects in your sentences. Circle all of the verbs. 

2 Using the checklist, look for only one kind of mistake each time you read your 
paragraph. For example, the first time you read your paragraph, ask yourself, “Does 
every sentence have a subject and a verb?” The next time you read it, look for a 
different kind of mistake. 

3 Use Quick Check on pages 123-140 to help you fix your mistakes. 

4 Look at your Progress Check on page 17 of Chapter 1. Use it to help you edit your 

paragraph. 

EDITING CHECKLIST J 

Look at each sentence. 

[_] 1 Does every sentence have a subject and verb? 

[_] 2 Are there any fragments? 

[_] 3 Are there any run-on sentences? 

Look at each verb. 

|_| 4 Do all of the verbs agree with their subjects? 

L_| 5 Are all of the verbs the correct tense? 

L_] 6 Are all of the verbs the correct form? 

Look at the punctuation and capitalization. 

L_] 7 Does each sentence begin with a capital letter? 

L_] 8 Does each sentence end with the correct punctuation? 

Look at the words. 

L_] 9 Is each word spelled correctly? 

Write the final dratt 7,4 9 
Write your final draft, including your changes and corrections. Use correct format. 
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IT] FOLLOWING UP =F | 
A Share your writing 

Exchange papers with a partner. Read and talk about your papers. Compare your 
important people. How are they the same or different? Ask any questions that you 
have about your partner's important person. 

B Check your progress 

After you get your paper back from your teacher, complete the Progress Check below. 

Date: 

Paragraph title: 

Things I did well in this paragraph: 

Things I need to work on in my next paragraph: 

Look at your Progress Check on page 17 of Chapter 1. How did you improve your 
writing in this paragraph? 
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The Weekend 

he weekend begins on Friday night and ends 

on Sunday night. Our weekend lives are usually 

different from our weekday lives. We may relax and have 

fun. We may also work at weekend jobs or study. The 

weekend is a time to clean the house, go shopping, and 

go to parties! 

In this chapter, you will write a paragraph about your 

weekend. 
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GETTING STARTED 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

1 Where is this activity happening? 

2 What is happening in the photograph? 

3 Do you do activities like this on the weekend? 
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B Get ideas 

AN IDEA WEB 

You have used brainstorming as one way to get ideas. Another 
way to get ideas is by making an idea web. A spiderweb 
is made of connecting threads; an idea web is made of 
connecting ideas. As in brainstorming, the purpose of an idea 
web is to write down as many connected ideas as possible. 

Here are the steps for making an idea web. 

1 In the center of your paper, write a word or a phrase that 
gives the topic of the paragraph that you will write. 

2 Draw a circle around your topic. Then, draw lines going away from the circle. 

3 At the end of each line, write a word or phrase related to your topic. 

4 Then, draw lines away from those words or phrases, and write other ideas 
related to them. 

Look at this example of an idea web for the topic Weekday. Draw more lines and add 
your own ideas to the web. Then talk about this web with your class. 

classes 
see friends 

cooking ie wae 
school 

Zs homework 

get up early too much! 

hate it! 2 loud alarm clocks 

Your turn 72, 

Choose one weekend day, either Saturday or Sunday, and make your own personal 
idea web for it on piece of paper. Follow the steps in the box above. Look at the 
photographs on the opposite page for ideas. 
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AJ PREPARING THE FIRST DRAFT 4 
A Organize your ideas 

Follow these steps to organize your ideas for your paragraph. 

1 Look at your idea web, and circle the ideas you want to use. You can use all of them 

if you want. 

2 Look at the ideas that you have circled. Many of them are probably about things 
that you do during that day. What do you do first? Put a number 1 next to it. What 
do you do second? Put a number 2 next to it. Continue to number all of the other 

circled ideas. 

ORGANIZING BY TIME ORDER 

There are many ways to organize your writing. When you organize your ideas by 
telling what happened first, second, third, and so on, you are organizing by time 
order. In this chapter, you will write about a day, so you will use time order to 
organize your paragraph. 

B Plan your writing 

Read these two drafts of a paragraph about Saturday. With your class, talk about 
which one is easier to understand and why. 

Draft A 

Saturday 

Saturday is the worst day and the best day of the week for me. | usually 

wake up late. First, | take a shower, and then, | sometimes wash my car. After 

that, | eat lunch. | don’t eat breakfast on Saturday because | get up late. After 

| eat lunch, | go to my uncle’s store where | work. That is the start of a terrible 

time. It is very difficult to sell things because | cannot understand English. | am 

especially afraid of the telephone. | always make mistakes. While | am working 

in the store, | feel like | am walking in a hell. After work, | go back home. | eat 

dinner and then stay in my room to study or read. At about ten o’clock, | call 

my girlfriend in my country. It is the happiest time of the week. If | could not 

call her, | would go back to my country. After | call my girlfriend, | go to bed 

and sleep. 

40 Writers at Work: The Paragraph 



Draft B 

Saturday 

Saturday is the worst day and the best day of the week for me. | usually 

wake up late. | take a shower, and | sometimes wash my car. | eat lunch. | 

don’t eat breakfast on Saturday because | get up late. | go to my uncle’s store 

where | work. That is the start of a terrible time. It is very difficult to sell things 

because | cannot understand English. | am especially afraid of the telephone. | 

always make mistakes. While | am working in the store, | feel like | am walking 

in a hell. | go back home. | eat dinner and then stay in my room to study or 

read. | call my girlfriend in my country. It is the happiest time of the week. If | 

could not call her, | would go back to my country. | go to bed and sleep. 

TRANSITIONS 

When you write your paragraph, you need to use words to tell the reader what 
you do first, second, and so on. Most writers use words called transitions to tell 
the order that something happened in. Transition means “change,” and we use 
transitions to show a time change in the paragraph. 

These words and phrases are transitions. 

first in the morning 

next in the afternoon 

then in the evening 

after that at night 

later at ten o’clock 

finally at midnight 

Notice that the transition usually comes at the beginning of a sentence and is 
followed by a comma. 

After that! eat lunch. 
transition 

At ten o’clock,| call my girlfriend in my country. 
transition 

Chapter 3: The Weekend 41 



Practice Ey 
Write the transitions in the paragraph below. Some sentences have several possible 
answers. Write only one. Be sure to use commas where you need them. 

The Best Day of the Week 

Sunday is my favorite day of the week. 4 1 the mo¥ Niwas | sleep 

a long time. List | get up and we a huge breakfast. | 
(2) 

read the newspaper while | eat. after 5 | do some chores. 

My apartment is small, so A is easy to clean. | take my dirty clothes to a 

laundromat. Wen p Nex lex | call a friend, and we go shopping or 

to the gym. ny O mee LANGY _ we pick up a pizza and go back to my 

place to eat It. Then, sn (atte — we rent a video or watch a movie 

on TV. My friend goes home early because we both have classes on Monday. 

_—_Finatty f Last \y | listen to music and finish my homework in the 

quiet night. 

C Write the first draft #” 
Get comfortable, relax, and write the first draft of your paragraph. Use your idea web 
to tell what you do either on Saturday or on Sunday. 

REVISING YOUR WRITING | oe | 

42 

A Analyze a paragraph 

Read a student's first draft on the next page. It has not been revised or edited yet. 
Then, answer these questions. Talk about your answers with your class. 

1 What do you like about this paragraph? 

2 Is the paragraph about one main idea? 

3 Is there a good topic sentence? 

4 Are all of the supporting sentences relevant to the main idea? 

5 Are the supporting sentences organized in time order? 

6 Did the writer use enough transitions? 
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Kay Sunday 

This is about my Sunday. | usually wake up late, at one o’clock or two 

o’clock. Then, | take a shower before | eat lunch. But sometimes on Sunday 

morning, | wake up early. | play basketball with my friends at the university. We 

go to a grocery store to buy food and to the mall to buy clothes. My roommate 

buys a lot of clothes and CDs every week. | don’t know why he does that. He 

doesn’t need them. | always go to my aunt’s house. My aunt, my cousins, and 

| eat lunch and talk to each other. In the afternoon, | usually go to a movie 

theater with my cousins. | go back to my dormitory. | do my homework and 

write in my journal in the evening. But first, | always talk on the phone to my 

family and friends. Then, my roommates and | listen to music and talk about 

the future in my dorm room. Finally, | organize my backpack before | go to 

bed. | always go to sleep early on Sunday night. 

B Revise your writing 

Exchange first drafts with a partner. Read your partner’s paragraph, and answer these 
questions about it. 

1 Which transitions did your partner use show the time order in the paragraph? Write 
them here. 

2 Does your partner's paragraph need any more transitions? Put parentheses ( ) 
_ around any sentence that needs a transition. 

Your turn “2. 

Get your paragraph back from your partner. Reread your paragraph, and answer these 

questions. 

1 Do you need to add any transitions? 

2 Ask yourself the questions in Analyze a paragraph on the opposite page. Do you 
need to make any changes? 

3 Look at your Progress Check on page 36 of Chapter 2. Use it to help you revise your 
paragraph. 

C Write the second draft G @ 

Rewrite your paragraph, and make any changes that you need. Write a title at the top 
of your paper. 
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[J EDITING YoUR WRITING 

A Focus on sentence grammar 

Read a student's paragraph about her favorite weekend day, Saturday. Can you think 

of a way to make the sentences better? Discuss your ideas with your class. 

Saturday 

Saturday is my favorite day. | don’t go to school. | get up late in the morning. 

First, | call my mother. We talk about my week. Next, | vacuum the apartment. 

My sister cooks us breakfast. | can cook. My sister is a better cook than I. After 

breakfast, | go shopping. | usually buy some clothes. In the afternoon, | meet 

my boyfriend. We go to interesting places such as the city, the beach near the 

bridge, and famous historic districts. | don’t know my way around the city. He 

guides me. | like walking. We walk together and talk to each other. Later, we 

eat dinner at a restaurant. He takes me home. Sometimes we watch a video. 

Other times we watch an old movie on TV. Then, he goes home. | get ready for 

bed and talk to my sister about the day. | am usually very tired. | go to sleep 

quickly. Then, my night of dreams begins. 

COMPOUND SENTENCES 

All of the sentences in the paragraph “Saturday” are simple sentences. A simple 
sentence has a subject group and a verb group. Simple sentences are fine, but 
your paragraph might sound boring if all of your sentences are simple sentences. 
To solve this problem, you can join two simple sentences together to make a 
compound sentence. 

| don’t go to school. + | get up late in the morning. 
simple sentence ai simple sentence 

| don’t go to school, so | get up late in the morning. 
compound sentence 

Practice 2 | 

Write S next to the simple sentences. Write C next to the compound sentences. 

____ 1 My family likes to spend Sundays together. 

2 I go out with my friends on Saturdays, but I stay home on Sundays. 

3 My mother cooks a big meal, or we go out to eat at a restaurant. 

4 Sometimes, my cousins come to visit us and eat with us. 

5 I love our Sundays together, and I will always remember them. 
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COORDINATING CONJUNCTIONS 

Two simple sentences can join together to form a compound sentence. When 
two sentences are joined in this way, the two sentences are called by a different 
name. They are called independent clauses, and the word that joins them is called a 
coordinating conjunction. 

A compound sentence is made of two independent clauses joined by a 

coordinating conjunction. 

| don’t go to school, so | get up late in the morning. 
independent clause + independent clause 

A conjunction is a word that joins ideas. A coordinating conjunction joins 
ideas that are the same, or equal. The coordinating conjunctions that we use 
most often are and, but, so, and or. Notice that there is a comma before the 
coordinating conjunction. 

e And shows added information. 

Rob and Sara go to the library, and they study for three hours. 
independent clause CC independent clause 

e But shows something different or a contrast. 

| go to work on Saturday, but ! don’t work on Sunday. 
independent clause CC independent clause 

© So shows the result of something 

Kim misses her family, so she calls them every weekend. 
independent clause CC independent clause 

e Or shows two different choices 

In the afternoon, | clean my room, or | read a book. 
independent clause CC independent clause 

Practice 3 

These sentences are about Sunday activities. Match the beginning of each sentence 
with its ending. Write the letter in the blank. 

d 1 Tony works late on Saturday night, a and she drinks it on the 
balcony. 

____ 2 Samia takes her children to the park, — b and they eat out after church. 

___ 3, Shu Fen relaxes in her room all day, c but on a rainy day, she watches 
SEY 

___ 4 Yoji and his girlfriend go toa movie, _d so he sleeps late on Sunday. 

___ 5 _In the morning, Lisa makes coffee, e or he plays tennis with a friend. 

__ 6 Ona good day, Maria takes a walk, f but she studies at night. 

_____ 7 Ji Yeon goes to church with her family, g so her children love Sunday. 

8 After lunch, Ahmed works on his car, fh or they rent a video. 
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Practice £9 
Join each pair of simple sentences to make one compound sentence. Use a 
coordinating conjunction (and, but, so, or). Be sure to punctuate the sentence correctly. 

1 I like to stay up late to watch old movies on TV. My husband likes to go to bed 
early. 

2 Ken washes cars on Saturday. He works on Sunday, too. 

3 Carol loves art. She goes to the museum every Saturday. 

4 Christy and Ben go dancing Saturday night. They rent a video. 

5 We clean our apartment on Saturday. It’s messy again on Sunday. 

Practice 5 

Finish these compound sentences with your own words. 

1 I like to sleep late, but pace Ad 

2 We don’t have school on the weekend, so 

3 I enjoy Sunday dinner with my family, or 

4 On Saturday afternoon, I call my best friend, and 

5 I don't have time to relax during the week, so 
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Practice 6 

This paragraph has no punctuation. Add periods and commas to make simple and 
compound sentences. Add capital letters as needed. The first one has been done 
for you. 

My Saturdays 

On Saturdays, | live an interesting life.| live by the ocean and | work there 

for a very old woman in the past she loved to stand on the beach and watch 

the sunrise but now she is too old to leave her house my job is to take pictures 

of the sunrise for her every Saturday morning first | leave my house in the dark 

and | walk to the beach with my camera then | take lots of pictures of the 

sunrise | am often sleepy but | love to be near the ocean in the morning next 

| go home and eat a big breakfast after that | print out the pictures from my 

computer in the afternoon | take the pictures to the old woman and we talk 

about the ocean she pays me so | have money to go out with my boyfriend at 

night we go to a baseball game or we have fun at an amusement park later we 

walk by the ocean in the moonlight my Saturday begins and ends by the ocean 

Practice 

Look at the following paragraph about Saturday again. With a partner, join some of 
the simple sentences to make compound sentences. Then, rewrite the paragraph on a 

separate piece of paper. 

Saturday 

Saturday is my favorite day. | don’t go to school. | get up late in the morning. 

First, | call my mother. We talk about my week. Next, | vacuum the apartment. 

My sister cooks us breakfast. | can cook. My sister is a better cook than |. After 

breakfast, | go shopping. | usually buy some clothes. In the afternoon, | meet 

my boyfriend. We go to interesting places such as the city, the beach near the 

bridge, and famous historic districts. | don’t know my way around the city. He 

guides me. | like walking. We walk together and talk to each other. Later, we 

eat dinner at a restaurant. He takes me home. Sometimes we watch a video. 

Other times we watch an old movie on TV. Then, he goes home. | get ready for 

bed and talk to my sister about the day. | am usually very tired. | go to sleep 

quickly. Then, my night of dreams begins. 

Chapter 3: The Weekend 47 



Your turn 72, 

Now look at your own paragraph about the weekend. Did you write any compound 
sentences? Can you join any simple sentences to make compound sentences? 

B Edit your writing 

Use the Editing Checklist below to edit your paragraph. Follow these steps. 

1 Underline all of the subjects in your sentences. Circle all of the verbs. 

2 Using the checklist, look for only one kind of mistake each time you read your 
paragraph. For example, the first time you read your paragraph, ask yourself, “Does 
each sentence have a subject and a verb?” The next time you read it, look for a 
different kind of mistake. 

3 Use Quick Check on pages 123-140 to help you fix your mistakes. 

4 Look at your Progress Check on page 36 of Chapter 2. Use it to help you edit your 
paragraph. 

EDITING CHECKLIST [71 

Look at each sentence. 

[| 14 Does every sentence have a subject and a verb? 

[| 2 Are there any fragments? 

[_] 3 Are there any run-on sentences? 

Look at each verb. 

L] 4 Do all of the verbs agree with their subjects? 

[| 5 Are all of the verbs the correct tense and form? 

Look at the punctuation and capitalization. 

L_] 6 Does each sentence begin with a capital letter? 

L_] 7 Does each sentence end with the correct punctuation? 

[| 8 Is there a comma after each transition? 

[_] 9 Is there acomma in each compound sentence? 

[_] 10 Did you capitalize Saturday or Sunday? 

Look at the words. 

[_] 11 Is each word spelled correctly? 

C Write the final draft #” 4 9” 

Write your final draft, including your changes and corrections. Use correct format. 
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FOLLOWING UP 

A Share your writing 

Follow these steps to share your writing in small groups. 

1 Get into a small group. Read each paragraph in your group. On the back of the 
paper, write a sentence about the paragraph. Write about something you liked in 
the paragraph, or write about something that was interesting to you. Write only 
good things, and do not write about grammar. Sign your name. 

2 When you get your paper back, read the comments on the back. 

3 Ask each other any questions that you have. 

B Check your progress 

After you get your paragraph back from your teacher, complete the Progress Check 
below. 

Date: 

Paragraph title: 

Things I did well in this paragraph: 

Things I need to work on in my next paragraph: 

Look at your Progress Check on page 36 of Chapter 2. How did you improve your 
writing in this paragraph? 
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A Scary 
or Funny 

Experience 

ometimes when friends and family are at a party, 

sitting around the dinner table, or just relaxing 

together, we tell stories. “| remember when... ,” begins 

someone, and everyone ends up laughing. “I'll never 

forget... ,° another person says, and everyone shivers 

with fear. All of us have stories from our own lives. Some 

stories are funny. Others are scary. 

In this chapter, you will write either a funny or a scary 

story from your own life. 
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GETTING STARTED 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

1 What is happening in the 
photograph? 

2 What do you think is going to 
happen next? 

3 Did something like this happen 
to you? 
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B Get ideas 

TALKING TO GET IDEAS 

Talking with others is a good way to get ideas for your writing. When you tell a 
story, you try to make it interesting for the listeners. When you tell an interesting 
story, you can get many good ideas for writing that story. 

Follow these steps to get ideas by telling your story. 

1 Get in a small group with several other people. 

2 Tell a true story from your own life. The story can be either a scary story or a funny 
story. It could be a memory from your childhood, about your family, about your 
friends, or about your time in school. It could be a ghost story that you have heard 
or a frightening experience from your own life. 

3 As members of your group tell their stories, be sure to ask a lot of questions to help 

them think of ideas to include later in their own writing. 

AL PREPARING THE FIRST DRAFT 

A Organize your ideas 

To organize your ideas, make sure your story answers these six questions: Who, What, 
When, Where, Why, and How. Follow these steps to organize your ideas. 

1 Find a partner whose story you have not heard. 

2 Imagine that you are a newspaper reporter. Your assignment is to get information 
about your partner's scary or funny experience. Ask your partner the questions in 
the box below, and write down the answers on a piece of paper. 

3 When you finish your interview, give your notes to your partner. 

4 Read what your partner wrote. Is everything accurate? Do you need to add 
anything? 

Interview questions 

1 Was this a scary experience or a funny experience? 

2 Who was there? 

3 When did it happen? 

4 Where did it happen? 

5 What happened? Give a summary. 

6 Why did it happen? 

7 How did you and the others feel? 
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B Plan your writing 

Practice ER 
Read this student's paragraph. It is an interesting story, but it leaves the reader with 
many questions. After you read the paragraph, write some questions that you have 

about it on a separate piece of paper. 

Draft A 

A Scary and Funny Experience 

| remember a time that was funny for me but scary for my sister. My sister 

was in her bedroom trying to sleep. | decided to make some strange noises 

and pretend to be a spirit or ghost. She couldn’t sleep, so she called my 

mother. When my mother came, | stopped. My mother said, “I don’t hear 

anything except the wind outside,” and she went downstairs. | started again. 

My sister talked to herself and to the noises. After that, she called my mother 

again. My mother shouted at the spirits, too, and then she went downstairs 

again. Later, | couldn’t keep quiet anymore, so | laughed. Then, my sister 

understood that | had made the noises. 

Practice 2 

Read Draft B of the paragraph. Answer the questions that follow with a partner. 

Draft B 

A Scary and Funny Experience 

| remember a time that was funny for me but scary for my sister. It was about 

seven years ago, on a very dark night without a moon and with a lot of wind. 

My younger sister was in her bedroom trying to sleep. | decided to go to the 

attic over her room and make some strange noises. | pretended to be a spirit 

or ghost. | made scary sounds, banged on the floor, and howled like a dog. 

My sister couldn't sleep, and | could hear her moving around in her room. 

Finally, she called my mother. When my mother came, | stopped. My mother 

listened. Then, she said, “I don’t hear anything except the wind outside,” and 

she returned downstairs to watch TV. After a few minutes, | started again. My 

sister was very nervous. She talked to herself, and she told the ghost or animal 

or maybe spirits to go away. It was very funny, so it was very difficult for me 

not to laugh. After that, she called my mother again. This time, my mother 

came with a long stick. She shouted at the spirits so that my sister wouldn't 

worry. But my mother didn’t believe in the spirits and soon returned to the TV. 
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After about an hour and a half, | couldn’t keep quiet anymore. It was too funny. 

| started to laugh, and then my sister understood that | had made the noises. 

She was very angry. She shouted at me to come down from the attic. When | 

did, she said, “I can’t sleep now because of you. You have to stay up all night 

with me.” The next morning, my mother found us together. We were sitting on 

the floor back to back, and we were sleeping. 

1 Were the questions you wrote in Practice 1 answered in Draft B? 

2 Which paragraph did you enjoy reading more, Draft A or B? Why? 

DETAILS 

Interesting stories have many details. Details are specific pieces of information 
that help us to understand a general idea better. When we write a story, details 
help the readers see the story in their minds. 

Details tell us different kinds of information. 

e Facts: information about who, what, when, where, why, and how 

It was about seven years ago, on a very dark night without a moon and with a lot of wind. 

e Senses: information about what you see, hear, smell, touch, and taste 

My sister couldn’t sleep, and | could hear her moving around in her room. 

e Emotions: information about how the writer and the people in the story feel 

My sister was very nervous. 

Practice Ej 

Look at Draft B on the opposite page. Underline details that were added to give a 
clearer picture of the story. What kinds of information do the details give us? 

Your turn “2, 

Follow these steps to add details and plan your story. 

1 Look again at the interview information your partner wrote in Organize your ideas 
on page 53. Can you add more details of fact, sense, or emotion? Add more details 
to make your story clearer and more interesting. 

2 Reread the information on your interview page. Think about the best way to use the 
information to tell your story. You can number your ideas to help you put them in 
time order. 

Write the first draft 
Write a paragraph telling your funny or scary story. Use your notes from the interview 

to help you write. 
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[J REVISING YOUR WRITING d 
A Analyze a paragraph 

Read a student's first draft below, and answer the questions. Then, talk about your 

answers with your class. 

What do you like about this paragraph? 

Is the paragraph about one main idea? 

Is there a good topic sentence? 

Are all of the supporting sentences relevant to the main idea? 

Are the supporting sentences in good time order? 

Underline any transitions. Did the writer use enough transitions? 

Did the writer give three different kinds of details: facts, senses, and emotions? Nook WD — 

A Scary Story 

| remember about ten years ago when | stayed with some friends in my 

country. We were next to an old, empty house. We were talking about ghosts. 

Suddenly, someone said to me, “If you can go inside that house, | will give you 

300 dollars.” | thought about it. He gave me 300 dollars, and | went into the 

house. After | went inside the house, | was very scared because | had heard 

about this house. | was looking to the left and to the right because | don’t like 

looking at anything ‘scary. | got out of the house. | said, “Thank you, my God! 

I’m safe!” | didn’t like that adventure, but | needed the money. 

B Revise your writing 

To help each other, you will read each other's scary and funny experiences. Enjoy the 
stories, and think about other details that you would like to know. Work in small 
groups, and follow these steps. 

1 Collect all the papers from your group, and exchange them with another group. 

2 Each person in your group will read all of the papers. For each paper, do the 
following: 

e Put a star next to one word, sentence, or detail that you like. 

e If you do not understand a sentence, put a question mark (?) next to it. 

e At the bottom of the paper, write one question about the story. Ask for more 
details about something in the paragraph. 
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Your turn “2. 

When you get your paragraph back, reread it. Then, answer these questions. 

1 Are there any question marks on it? If so, rewrite those sentences more clearly. 

2 Answer the questions on the bottom of your paper. Can you add details to make 
your story better? 

3 Look back at your interview notes. Did you include everything that you wanted to 
include in your story? 

4 Ask yourself the questions in Analyze a paragraph on the opposite page. Do you 
need to make any changes? 

5 Look at your Progress Check on page 49 of Chapter 3. Use it to help you revise your 
paragraph. 

C Write the second draft #” # 

Rewrite your paragraph, and make any changes that you need. Write a title at the top 
of your paper. 

IV | EDITING YOUR WRITING 

A Focus on sentence grammar 

COMPOUND SENTENCES ———— 

A compound sentence is made up of two simple sentences. In a compound 
sentence, the simple sentences are called independent clauses. There are usually 
only two independent clauses in one compound sentence. The clauses are joined 
by a coordinating conjunction (and, or, but, so). A comma is placed after the first 
independent clause. 

He gave me 300 dollars, and | went into the house. 
independent clause CC _ independent clause 

Practice 4] 

Do these sentences fit the description of a compound sentence? With your class, talk 

about why or why not. 

1 People have always talked about ghosts, and many books have been written about 
them, but people cannot agree on their existence. 

2 Some people believe in ghosts others laugh at the idea, other people just aren't 

sure. 

3 One student saw a ghost, and he'll never forget the experience he believes in them 
now. 
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RUN-ON SENTENCES 

A common writing mistake is the compound run-on sentence. A compound 

sentence does not usually have more than two independent clauses. If it does, it 
is probably a compound run-on sentence. There are several types of mistakes that 
can result in compound run-on sentences. 

e More than two independent clauses joined by coordinating conjunctions 

People have always talked about ghosts, and many books have been written about them, 

but people cannot agree on their existence. 

e More than two independent clauses not joined by coordinating conjunctions 

Some people believe in ghosts others laugh at the idea, other people just aren’t sure. 

e A mix of the two kinds of run-on sentences 

One student saw a ghost, and he’ll never forget the experience he believes in them now. 

Practice 5 | 

Read this student's story. Decide which sentences are run-ons. Write RO above the 
run-on sentences. Then, talk about your answers with your class. 

A Visit 

‘One night in my country, | couldn't sleep. 21 was alone in my bedroom, 

and my brother and sister were sleeping in their rooms. Outside, the weather 

was not good. “It was raining hard my room was dark, and it was about three 

oclock in the morning. §| prayed to God, and | wished for sleep. Suddenly, | 

saw a young woman with long black hair in front of me, and soft light was 

coming from her, so | could see her clearly. “She gave me a smile, but she 

was floating above the floor. ®I was scared at the sight, | couldn't do anything, 

then, she started to laugh. 91 turned the light on with a big effort, but she 

disappeared in front of me | went to the living room and sat there until 

morning. '°Even today, | can't forget that experience, and | hope she will never 

bother me again. 
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CORRECTING A RUN-ON SENTENCE 

A run-on sentence is two or more independent clauses incorrectly joined 
together. To correct a run-on sentence, separate it into two or more good 

sentences. Follow these steps to correct a run-on sentence. 

1 Find all of the independent clauses and coordinating conjunctions in the 
run-on. 

2 Decide where to put in one or more periods to make several sentences. 

3 Add or take out coordinating conjunctions where you need to. 

4 Change the order of the clauses, if necessary. 

There is usually more than one way to correct a run-on sentence. You can decide 
which way you like best. 

Run-on sentence 1: 

People have always talked about ghosts, and many books have been written about them, 

but people cannot agree on their existence. 

Correction 1: 

People have always talked about ghosts, and many books have been written about them. 

But people cannot agree on their existence. 

Correction 2: 

People have always talked about ghosts. Many books have been written about them, but 

people cannot agree on their existence. 

Run-on sentence 2: 

Some people believe in ghosts others laugh at the idea, other people just aren’t sure. 

Correction 1: 

Some people believe in ghosts, but others laugh at the idea. Other people just aren’t sure. 

Correction 2: 

Some people believe in ghosts. Others laugh at the idea. Other people just aren’t sure. 

Run-on sentence 3: 

One student saw a ghost, and he’ll never forget the experience he believes in them now. 

Correction 1: 

One student saw a ghost, and he’ll never forget the experience. He believes in them now. 

Correction 2: 

One student saw a ghost, so he believes in them now. He'll never forget the experience. 

Practice 6 

On a separate piece of paper, rewrite the paragraph “A Visit” in Practice 5 on the 
opposite page. Correct the run-on sentences. 
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Practice 
This student's paragraph has both simple and compound sentences, but there are 
many run-on sentences in it. Correct the run-on sentences by adding periods and 
capital letters. You will need to add or remove some commas. You might choose to 

add some coordinating conjunctions. 

A Funny Story 

1A funny thing happened to my family three years ago. 7One evening, my 

parents, my brother, and | went to see a movie. *After that, we went to eat 

dinner at a restaurant, we took a long time there, so we came back home about 

twelve o'clock. 41 opened the front door, | was very surprised. Somebody had 

scattered everything in my house. ®Books and records were on the floor, and the 

sofa was torn up. “At that time, | heard a strange noise from my room, and | 

was sure that there was somebody in my room, and | wanted to be a hero, so 

| told my family, “Please, watch out. | will check my room.” 8! walked slowly and 

quietly to my room and opened my door carefully. $Suddenly, something jumped 

out the window it was a wild cat. We realized that the cat had scattered 

everything in our house. 11| had forgotten to close the window. 'Then, we all 

laughed together. 

Practice f:} 
This student's paragraph has both simple and compound sentences, but there are 
many run-on sentences in it. Correct the run-on sentences by adding periods and 
capital letters. You will need to add or remove some commas, and you might choose 
to add some coordinating conjunctions. 

The student wrote about a terrible experience that happened in Texas. In 1987, a girl named 
Jessica fell down a well. Her rescuers had to drill a hole next to the well to reach her. The 
student imagined that she was Jessica and wrote the story from Jessica's point of view. 

Jessica’s Terrible Experience 

"When | was only 18 months old, something terrible happened to me. 7One 

day, | was playing outside with some other children, | fell into a well, a deep 

well. 8At first, | didn't know what happened, | asked myself, “Why is it so darke 

Where is my mommy2" 4After a few minutes, | heard my mom call me, “Jessica, 

Jessica, where are you?’ Her voice sounded very worried then, | knew | was in 

the well. ®1 began to feel pain because my body had hit on the rocky sides of 
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the well. 7I cried and called my mom, then | fell asleep. 

BAfter a long time, | woke up, | was still in the well, | started to hear a loud 

noise. °1 didn't know what it was, but | thought maybe it was Superman. He 

was coming to save my life. 'l remembered in the cartoons, Superman always 

saves peoples lives. **VVhen | thought about that, | wasn't scared anymore. 

"3! even felt a little happy because | would see Superman. ‘Finally, | saw him, 

but he forgot to wear his Superman clothes he forgot to wear his red cape. 

SHowever, | believe he was my Superman. ‘He took me up to see my mommy 

and daddy and they were both crying, and | cried, too. 171 was rescued! 

B Edit your writing 

Use the Editing Checklist to edit your paragraph. Follow these steps. 

1 Underline all of the subjects in your sentences. Circle all of the verbs. 

2 Using the checklist, look for only one kind of mistake at a time. 

3 Use Quick Check on pages 123-140 to help you fix your mistakes. 

4 Look at your Progress Check on page 49 of Chapter 3. Use it to help you edit your 
paragraph. 

¢ 
EDITING CHECKLIST J 

Look at each sentence. 

[| 1 Does every sentence have a subject and a verb? 

[_] 2 Are there any run-on sentences? 

[_] 3 Are there any fragments? 

Look at each verb. 

[| 4 Do all of the verbs agree with their subjects? 

[_] 5 Are all of the verbs the correct tense and form? 

Look at the punctuation and capitalization. 

|_| 6 Does each sentence begin with a capital letter? 

|] 7 Does each sentence end with the correct punctuation? 

[|] 8 Is there a comma after each transition? 

[_] 9 Is there a comma in each compound sentence? 

Look at the words. 

[_] 10 Is each word spelled correctly? 
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C Write the final draft #” 

Write your final draft, including your changes and corrections. Use correct format. 

AV FOLLOWING UP 

62 

A Share your writing 

Follow these steps to read your classmates’ stories in small groups. 

1 Get in a small group. Collect all of the paragraphs from your group, and exchange 
them for the paragraphs of another group. 

2 Each person in the group will read all of the papers. Then, the group will decide 
which story is the most enjoyable to read. 

3 The teacher will read each group’s favorite story. The group will explain why they 
chose that story. 

B Check your progress 

After you get your paragraph back from your teacher, complete the Progress Check 
below. 

Date: 

Paragraph title: 

Things | did well in this paragraph: 

Things I need to work on in my next paragraph: 

Look at your Progress Check on page 49 of Chapter 3. How did you improve your 
writing in this paragraph? 
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Holidays 

olidays! They are different from all other days of 

the year. When we hear the word holiday, we think 

of special food, clothes, and activities. We can close our 

eyes and remember certain sights, smells, sounds, and 

tastes. Most of all, we remember good times with our 

family and friends. 

In this chapter, you will write about your favorite holiday. 



BW GETTING STARTED 7 | 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

1 What is the name of the holiday? 

2 What is happening in the photograph? 

3 Do you celebrate the same holiday or a similar one? 

B Get ideas 

What is your favorite holiday? On a blank piece of paper, write the name of the 
holiday in the middle of the page. Draw a circle around it and make an idea web, as 
you did in Chapter 3 on page 39. Include in your web what you do on that holiday 
and also the sights, sounds, smells, and tastes. 
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(0 PREPARING THE FIRST DRAFT 
A Organize your ideas 

To organize the information from your web, fill out the chart below. Use the words 
and phrases from your web, and add more details. 

HOLIDAY: 

What do you do, see, hear, smell, and taste... 

1 . before the See to prepare for it? 

ayy, and ON Si Zz house OV" ae Ws 

Smell flesh, Fowers Sy Laste Sweels awd food 

2 ...in the morning on the day of the holiday? 

al| the LK "\ Vy i. I é Kher cde by acing 

. later in the day of the holiday? 

- ' lee tity ACK Aohg farni\ fyened [Xo Say 
Ke lating Eno ths he af ids a Yon 

f 
Neer 

. during the evening of the holiday? 

toting fod and Sweet \ 

Your turn “2 

In a small group, talk about your chart. Follow these steps. 

1 Using your chart, talk to other students about your favorite holiday. 

2 Answer their questions, and write any more information on your chart. 

3 Listen to the other students, and ask them questions about their holidays. 
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B Plan your writing 

THE CONCLUSION 

In English, a paragraph has three parts: a beginning, a middle, and an end. So far 
we have studied the beginning and the middle. The beginning tells the reader the 
main idea. Do you remember what that beginning sentence is called? The middle 
of a paragraph gives more information about the main idea. What do we call 

those sentences? 

The end of a paragraph is called the conclusion. It is usually the last sentence of 
the paragraph. The conclusion is not just another supporting sentence. It has a 
separate job to do. The conclusion can do several things. 

e It can remind the reader of the main idea. To do this, it repeats the topic 

sentence in different words. 

e It can tell the writer's feelings or opinion about the ideas in the paragraph. 

e It can do both of those things. 

Practice 4 

Read the paragraph below, and pay particular attention to the conclusion. Then 
answer the questions. 

| Eid al-Fitr 

My favorite holiday of the year is Eid al-Fitr. It is the most famous holiday 

of the Muslim religion, and it comes after Ramadan. At the end of Ramadan 

before Eid, people prepare for the holiday. They go to the market to buy some 

new clothes and some sweets to eat. Mothers and daughters also clean the 

house. On the morning of Eid al-Fitr, people go to the mosque to pray. After 

that, families eat a huge breakfast together. Children get money from the older 

people to buy toys. In the afternoon, people go to visit each other to wish each 

other a happy Eid. Families also go out to eat in restaurants. Then, they go 

and have a good time in the park. In the evening, people celebrate together 

until midnight. Finally, they go to sleep because they have woken up early on 

that day. Eid al-Fitr is the best day of the year for me. 

1 What is the conclusion of this paragraph? 

2 Does it remind the reader of the main idea, tell the writer's feelings or opinion 
about Eid al-Fitr, or do both of those things? 
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Practice 2 

Read the paragraph below. Then, answer the questions about the conclusion. 

Chusok 

Chusok is the most famous holiday in Korea. My family prepares many 

things the day before Chusok. First, we always make “songpyon.” It is a 

traditional rice cake. After that, we clean our house. At the end of the day, we 

go to bed early because we have to get up early the next day. On this holiday 

morning, we all eat special food together. In the afternoon, we usually visit 

my father’s sister. We spend the rest of the day at her home. We talk and play 

traditional games such as “yut.” Finally, we go home to bed. | always feel 

happy and peaceful at the end of the day on Chusok. 

1 What is the conclusion of this paragraph? 

2 Does it remind the reader of the main idea, tell the writer's feelings or opinion 

about Chusok, or do both of those things? 

Practice Ke} 
Read this student's paragraph. Then, choose a good conclusion for it from the list below. 
There are several good conclusions. Put a check (“) next to each good conclusion. 

Happy New Year 

| like the New Year in Japan because it is very exciting. On the night of 

December 31, my friends and | go to a karaoke bar. We are very loud and 

rowdy there. Just before midnight, we go to the temple because Japanese 

people pray for the new year. After 12 A.m., everyone says, “Akemashite. 

Omedetou gozaimasu.” That means “Happy New Year.” Then, we go to the 

beach to watch the sunrise. It is very, very beautiful. After that, we go home 

and eat delicious food together. In the afternoon, my family goes to my 

grandfather’s house. We say, “Happy New Year” to all our relatives. When the 

children wish the adults a happy new year, the adults give them money. In the 

evening, we play card games for money. It’s a lot of fun, but | sometimes lose. 

At midnight, we all go home. 

___ 1 I am exhausted, but very happy. 

2 My grandmother has to clean up their house. 

3 I take a bath before I go to bed. 

4 | think that the New Year is the most wonderful time of the year. 

5 During the year, I always smile when I remember our New Year fun. 

6 The next morning, | hate to get up. 
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C Write the first draft # 

Use the information in your chart on page 65 to write a paragraph about your favorite 
holiday. Pay close attention to the purpose of your conclusion. 

[7] REVISING YOUR WRITING 

A Analyze a paragraph 

Read a student’s first draft below, and answer the questions. Then, talk about your 

answers with your class. 

1 What do you like about this paragraph? 

2 Is the paragraph about one main idea? 

3 Is there a good topic sentence? 

4 Are all of the supporting sentences relevant to the main idea? 

5 Are the supporting sentences in a good order? 

6 Circle the transitions in the paragraph. Did the writer use enough transitions? 

7 Underline specific details. Did the writer give enough details? 

8 Does the paragraph have a good conclusion? 

Christmas 

Before the holiday, wnen December is beginning, we start decorating the 

house. We put wreaths on the walls and other little decorations everywhere. 

We buy a pine tree, too. We put it in a corner of the living room, and we 

decorate it. This day has two meanings. The first meaning is the children’s 

story of Father Christmas. Father Christmas comes in all the houses on the 

night of December 24 to give a present to good children. The second meaning 

is the religious meaning. It’s the birthday of Jesus. On the morning of the 

holiday, | get up late and eat breakfast. After that, | finish wrapping presents. 

When | finish, | help my family with the last preparations for the day. In the 

evening, it starts. While our family and friends start to arrive, we have a little 

food and drink and talk with each other. Later, we go to eat a big dinner 

with one or two turkeys and lots of good food. Just before the dessert, an 

adult leaves the table and puts the presents under the Christmas tree. Then 

the adult calls to the children to hurry and see Father Christmas. When the 

children run into the room, the adults say, “Too late. He left quickly. He was in 

a hurry.” The children are a little angry, but when they see the presents, they 

forget. Then everybody opens their presents. When everyone is finished, we 

go back to the table for my grandmother’s special dessert. After dessert, the 

children play with their new toys, but the adults sit at the table for a long time. 

We drink and talk together until it is very late. 
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B Revise your writing 

Follow these steps to revise your first draft. 

1 Look at your own paper, and ask yourself the questions in Analyze a paragraph on 
the opposite page. What changes do you need to make? 

2 Does your paragraph have a conclusion? If not, write several conclusions. Then, 
choose the best one to use at the end of your paragraph. 

3 What does your conclusion do? Does it remind the reader of the main idea, give 
your feelings or opinion about your holiday, or do both of those things? Can you 
improve it? If your conclusion does not do any of those things, rewrite it. 

4 Look at your Progress Check on page 62 of Chapter 4. Use it to help you revise your 

paragraph. 

C Write the second draft #” 

Rewrite your paragraph, and make any changes that you need. Write a title at the top 
of your paper. 

W) EDITING YOUR WRITING 

A Focus on sentence grammar 

Practice 4 

Look at these sentences. Write S next to the simple sentences. Write C next to the 
compound sentences, and circle the coordinating conjunction (and, but, so, or). 
Write D next to the ones that are a different kind of sentence (neither simple nor 
compound). 

1 Independence Day is July 4 in the United States, so it is a national holiday. 

__ 2 My family and I spend the day at a lake near our house. 

3 My younger sisters like to wear red, white, and blue clothes because those 
are the colors of the US. flag. 

We also put an American flag on the picnic table. 

After we eat lunch, my father rents a motorboat. 

My youngest sister always begs to drive it, but he never lets her. 

I always try waterskiing although I’m not very good at it. 

OoOnN OO fF We have a cookout with watermelon for dessert, and my sisters have fun 
spitting the seeds at each other. 

___ _ 9 When the day is over, we drive back to town to watch the fireworks. 

10 The fireworks are beautiful, but they are over too soon. 
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COMPLEX SENTENCES 

A complex sentence has two or more clauses in it. The sentences that are different 
in Practice 4 on page 69 are complex sentences. They are neither simple nor 

compound. A compound sentence is made of two independent clauses. On the 
other hand, a complex sentence is made of one independent clause and one or 
more dependent clauses. A dependent clause cannot stand by itself as a sentence. 
It must always be joined to an independent clause. 

After we eat lunch, + my father rents a motorboat. 
dependent clause independent clause 

| always try to water-ski + although I’m not very good at it. 
independent clause dependent clause 

Notice that the dependent clause can come either before or after the independent 
clause. If the dependent clause is first, put a comma after it. 

SUBORDINATING CONJUNCTIONS 

How can you identify a dependent clause? A dependent clause begins with a 
subordinating conjunction. There are many subordinating conjunctions, but here 
are the most useful ones. 

After — at a later time 

After we eat lunch, my father rents a motorboat. 

Although — but 

My youngest sister always begs to drive the boat although my father never lets her. 

Because — tells why 

My younger sisters like to wear red, white, and blue clothes because those are the colors of 

the U.S. flag. | . 

Before -— at an earlier time 

Before the sun sets, we find a high hill for watching the fireworks. 

If — tells a possible situation 

If it rains on July 4, we are all disappointed. 

Since — tells why, similar to because 

My younger sisters like to wear red, white, and blue clothes since those are the colors of 

the U.S. flag. 

When — at that time 

When the day is over, we drive back to town to watch the fireworks. 

While - happening at the same time as the independent clause 

While my sisters and / sunbathe, we watch the boys on the beach. 
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Your turn 7 

Underline the dependent clauses in the complex sentences you marked D in Focus on 
sentence grammar on page 69. Circle the subordinating conjunctions. 

Practice Fy 
With a partner, match the clauses in the column on the left with the correct clauses 
in the column on the right. When you have matched all the clauses, you will have a 
complete story about a trick that was played on April Fool’s Day. 

An April Fool’s Day Trick 

“Fox” is both a wild animal and a 

common family name. 

Before Jim arrived at work, since he wasn’t busy. 

Jim saw the message he laughed at the joke. 

Please call Mr. Fox a coworker left a message on 
his desk. 

If you don’t know his number, because Jim’s coworker had 

left the number for the zoo. 

Jim called the number right away after you get in. 

When someone answered the while he was looking through 
phone, his mail. 

The person on the phone laughed Jim asked to speak to Mr. Fox. 

Although Jim felt a little foolish, it is 555-8720. 
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Practice (7 
Read this student paragraph, and circle the correct subordinating conjunctions. 

My Birthday 

| think my birthday is the best “holiday” for me. Before f, While my birthday 

comes, | usually call my friends and tell them about my birthday. | joke and say 

to them the most important thing is to prepare a present although / because it 

is very important to me. In the morning on my birthday, | eat brown-seaweed 

soup. Koreans always eat brown-seaweed soup after | when it is their birthday. 

In the afternoon, | meet my friends, and we spend time together. Aiter f If we 

go bowling and play pool, we go to a club in the evening. My friends bring 

a cake and light the candles. Since fy ¥Vnen | blow them out, they push my 

head into the cake. Then, we eat the cake, and it tastes wonderful. At night, the 

terrible birthday ceremony starts. VVWhen jrecause we go outside, my friends 

make a circle. While ¢ Before | stand in the center of the circle, they throw eggs 

at me. The smell is incredible, but it isn't finished yet. They sprinkle flour on me. 

Then, they give me presents. Although / After the smell is terrible, the presents 

change my feelings. Anyway, | love my birthday if { gince my friends and | have 

a very good time on that day. 

Practice 

Read the following paragraph, and fill in each blank with a subordinating 
conjunction that makes sense in that sentence. Some blanks may have more than one 
possible answer. Capitalize as needed. 

after if because when 

although since before while 

Summer Vacation 

| think | am a typical student. a | like school, | love 

vacations. 4, | am bored in school, | like to daydream about 

summer vacation is coming, | feel the my vacation plans. 
(3) 

a it is the longest vacation. wo final 

exams are finished, | totally relax. | sleep late, eat at any time, and hang out 

happiest 
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with my friends. Sometimes | have a part-time job 6 | am on 

vacation. Sy | have a job, | have extra cash to have fun with. 

Also, | go to the beach for a week ms my parents rent a cottage 

there. ——3-——— my vacation is over, | always visit my grandparents. 

| love to visit them _______ they let me do whatever | like. Finally, 
(10) 

summer ends, and it's back to school | go. 

PUNCTUATING COMPLEX SENTENCES 

If the dependent clause is at the beginning of the sentence, put a comma after the 

dependent clause. 

If it rains on July 4, we are all disappointed. 
dependent clause 

If the dependent clause is after the independent clause, do not put a comma after 
the independent clause. 

We are all disappointed if it rains on July 4. 
dependent clause 

Practice F:} 

Punctuate this paragraph. 

Halloween 

"Halloween is on October 31 when the weather is cool and crisp. *Before 

the day comes children and many adults prepare costumes. *Although stores 

sell them the best ones are homemade. *Children wear their costumes to go 

trick-or-treating in their neighborhoods after it gets dark. °VWhen they knock on 

their neighbors’ doors the children shout, "Trick or treat!” ®Then, the people in 

the houses give them candy because the children will play tricks on them if they 

don't give them anything. Although teenagers usually don't go trick-or-treating 

they still love to play tricks on people. 8Adults often go to Halloween parties at 

night because they enjoy dressing in costumes and acting like children. °Parents 

also enjoy eating their children's Halloween candy after the children are in bed! 

1VWWVhen Halloween comes children of all ages are happy. 
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Practice [:} 
Join each pair of sentences to make one complex sentence. Use a subordinating 
conjunction in each sentence, and punctuate the sentences correctly. 

Halloween Revenge 

1 Jason and Joe don’t like their next door neighbor. He complains about their loud 

music. 

2 Halloween came. They decided to play a trick on him. 

3 Jason kept watch. Joe put toilet paper all over their neighbor's trees and bushes. 

4 They hid behind some bushes. They finished. 

5 The neighbor opened the door for some children. Jason and Joe were delighted to 
see the surprise on his face. 

6 The neighbor went to work the next morning. He had to clean up the mess. 

7 The neighbor asked lots of people. He never knew who did it. 

Your turn 72, 

Study the sentences in your paragraph. Do you have any complex sentences? If you 
do, underline the subordinating conjunctions. Can you join together any other 
sentences to make a complex sentence? 
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B Edit your writing 

Use the Editing Checklist to edit your paragraph for run-on sentences and other 
problems. Follow these steps. 

1 Underline all of the subjects in your sentences. Circle all of the verbs. 

2 Using the checklist, look for only one kind of mistake at a time. 

3 Use Quick Check on pages 123-140 to help you fix your mistakes. 

4 Look at your Progress Check on page 62 of Chapter 4. Use it to help you edit your 
paragraph. 

if 
EDITING CHECKLIST /] 

Look at each sentence. 

[| 1 Does every sentence have a subject and a verb? 

[_] 2 Are there any fragments? 

[_] 3 Are there any run-on sentences? 

Look at each verb. 

[_]} 4 Do all of the verbs agree with their subjects? 

[|] 5 Are all of the verbs the correct tense and form? 

Look at the punctuation and capitalization. 

L_] 6 Does each sentence begin with a capital letter? 

L_] 7 Does each sentence end with the correct punctuation? 

[_] 8 Is there a comma in each compound sentence? 

[_] 9 Are there commas where they are needed in complex sentences? 

[_] 10 Did you capitalize the name of the holiday? 

Look at the words. 

[_] 11 Is each word spelled correctly? 

C Write the final draft 4” # # 
Write your final draft, including your changes and corrections. Use correct format. 
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EY FOLLOWING UP 

A Share your writing 

Exchange papers with a partner, and read about how your partner celebrates his or her 
chosen holiday. If possible, exchange papers with someone who wrote about the same 
holiday that you did. Talk about your papers. 

B Check your progress 

After you get your paper back from your teacher, complete the Progress Check below. 

Date: 

Paragraph title: 

Things I did well in this paragraph: 

Things I need to work on in my next paragraph: 

Look at your Progress Check on page 62 of Chapter 4. How did you improve your 
writing in this paragraph? 
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Chapter 

Telling Stories 

ome people write books while other people write 

movies, songs, or TV shows. Although not everyone 

can do those things, most of us can make up stories. 

Did you ever make up a funny story to make your 

friends laugh? Did you ever make up a story to tell a 

child at bedtime? 

In this chapter, you will use your imagination to write the 

ending to a story. 



GETTING STARTED 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

1 Who is telling a story? 

2 What kind of story is the person telling? 

3 Why is the person telling a story? 
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B Get ideas 

Read the beginnings of the following three stories. After you finish reading, follow 
these steps. 

1 Decide which story you would like to finish. 

2 Get in a group with other students who want to finish the same story. 

3 Talk about possible endings for the story. Write down ideas and helpful vocabulary 
as you talk. Keep in mind, however, that you will write your own story, not one 
group story. Your ending should be different from other students’ endings. 

Bj Story 1 

One Dark Night 

“Good night! It was a great party!” | waved to my friend who was standing 

at the front door, and | started walking down the road to my house. | live a 

little way out of town, but | had often walked home from my friend’s house. 

It was dark, very dark. There was no moon in the sky. It was a little chilly 

too, and soon, to my dismay, it started to rain. As | walked, a strong wind 

blew buckets of rain into my face. | was cold, wet, and miserable. 

“If only | could find a place to wait until the rain stops,” | thought. Luckily, 

in a few minutes, | saw a place. It was a small, old garage, and its door was 

banging open in the wind. | stepped inside, out of the wind and rain, and 

immediately felt better. | wasn’t happy for long, though, because something 

— or was it someone — was in the garage with me. 

Story 2 

Mystery in the Dark 

Laura closed her book, stood up, and stretched. It was ten o’clock, and 

she had been studying in the library for three hours. It was time to go to the 

dorm and relax. While she walked across the dark college campus to her 

dormitory, she thought about a hot bath and some good music. 

When she arrived at her floor of the dorm, everything was quiet. No one 

was in the hallway. “That’s funny,” she thought. “Where is everybody?” She 

unlocked the door to her room and opened it. She expected to see Kim, her 

roommate, but the room was dark. She reached to her right to turn on the 

lamp on her desk, but her hand only brushed the air. The lamp was gone. 

“That’s strange,” she thought. She turned to the left and dropped her books 

on the chair that was always by the door. This time, she heard her books 

fall to the floor. The chair wasn’t there either. Now seriously worried, Laura 

reached for the light switch on the wall to her left. When the light came on, 

she gasped! 
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§ Story 3 

The Lizard 

One afternoon when Mike was reading in his room, his mother suddenly 

screamed. Then she shouted, “Mike, come to the kitchen quickly! There’s a 

lizard on the wall. You know | hate lizards in my kitchen. Kill it for me.” Mike’s 

mother ran out of the kitchen when Mike ran into it. On the wall was a small, 

light-brown lizard. He made a grab for it and caught it in his hand. 

“Oh, Mike,” said the lizard, “please don’t kill me.” 

“Sorry,” said Mike, “but my mother wants me to.” 

“l’m a magic lizard. | will give you three wishes if you don’t kill me,” said 

the little lizard. 

“| don’t believe you, but here is my first wish. | want a sports car in this 

kitchen right now.” Mike looked at the lizard, who closed his eyes tightly. 

Nothing happened. 

Mike said, “I knew you weren’t a magic lizard. Now | have to obey my 

mother’s wish and kill you.” 

“Oh, please, no!” cried the lizard. “It’s true that | am not magic, but if you 

save my life now, | will save yours some day.” 

Mike laughed, but he took the lizard outside and let him go. Mike didn't 

believe that the lizard could save his life, but one day, many years later, the 

lizard did. This is how it happened. 

PREPARING THE FIRST DRAFT 

A Organize your ideas 

Read over the list of ideas and words that you made when your group was talking. 
Brainstorm about how you want to end the story. If you are having trouble writing an 
ending, ask yourself the following questions. 

1 What is the problem to be solved in this story? 

2 What are some ways to solve that problem? 

3 Do I want to write a scary story, a funny story, or an adventure story? 

4 Do I need to add any new characters to the story? (Characters are people or 
animals in a story.) How will a new character change the story? 

Plan your writing 

When you tell a story, you need to organize your ideas using time order. On your list, 
put a number 1 next to the first thing that happens in your story. Put a number 2 next 
to the second thing that happens, and so on. 

C Write the first draft 2” 
Write your ending to the story that you chose. Have fun! 
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[7] REVISING YOUR WRITING 

A Analyze a paragraph 

Read the following ending that a student wrote to Story 3, “The Lizard.” Answer the 
questions with your class. 

1 What do you like about this story ending? 

2 Are all of the sentences relevant to the story? 

3 Are the sentences in a good order? 

4 Did the writer use enough transitions? 

5 Did the writer give enough details? 

6 Does the paragraph have a good ending sentence? 

Mike was walking down the road. It had rained the night before, and the 

road was wet. He was going to meet a friend. While he was walking, he heard 

a small voice call him. He stopped and looked all around, but he couldn’t find 

where the voice was coming from. He started to walk again. After a little while, 

he heard the same voice again. The voice came from near his feet. He saw a 

small hole. In the hole was the lizard. The lizard called to him. Mike bent down 

to hear the lizard’s voice. When he bent down, a gunshot passed over his 

head. The lizard said to him, “! saved your life!” The lizard saved his life in the 

end. 

B Revise your writing 

To help each other revise your stories, you will read each other's paragraphs, and 
think about other details that you would like to know. Work in a small group, and 
follow these steps. 

1 Collect all the papers from your group, and exchange them with another group. 

2 Each person in your group will read all of the story endings. For each paper, do the 
following: 

e Put a star next to one word, sentence, or detail that you like. 

e If you do not understand a sentence, put a question mark (?) next to it. 

e At the bottom of the paper, write one question about the story. Ask for more 
details about something in the paragraph, for example. 
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Your turn 2, 
When you get your paragraph back, reread it. Then answer these questions. 

1 Are there any question marks on it? If there are, rewrite those sentences more clearly. 

2 Answer the questions on the bottom of your paper. Can you add details to make 

your story better? 

3 Ask yourself the questions in Analyze a paragraph on page 81. Do you need to make 
any changes? 

4 Look at your Progress Check on page 76 of Chapter 5. Use it to help you revise your 
paragraph. 

C Write the second draft #” #” 

Rewrite your paragraph, and make any changes that you need. Write a title at the top 
of your paper. 

A Focus on sentence grammar 

Read these problem sentences taken from a student's ending for Story 1, “One Dark 
Night.” Why are they a problem? 

1 Because I was so happy to be out of the rain. 

2 After I stood by the door for a few minutes. 

3 Although I was terrified. 

4 When I turned on my flashlight. 

5 Before I could run. 

DEPENDENT CLAUSE FRAGMENTS 

The examples (1-5) above are a problem for the reader because they do not give 
enough information. They are incomplete and leave the reader with questions. 

1 Because | was so happy to be out of the rain. (What happened?) 

2 After | stood by the door for a few minutes. (What happened next?) 

3 Although | was terrified. (What did the writer do?) 

4 When | turned on my flashlight. (What did the writer see?) 

5 Before | could run. (What happened before the writer could run?) 

Each of these examples is a dependent clause. We know that they are dependent 
clauses because each one begins with a subordinating conjunction. When a 

dependent clause stands by itself, it gives incomplete information. As we learned 
in previous chapters, an incomplete sentence is called a fragment. If you write a 
dependent clause as a separate sentence, it is a fragment, not a sentence. 
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Practice Rl 
Look at one student's ending to Story 2, “Mystery in the Dark.” Write F above the 

fragments, and write a check (W) above the good sentences. The first one is done 
for you. 

V4 
‘Laura gasped because her room was a mess! ?Then, she fainted. 3VWhen she 

woke up. “She started to put her things in their right places. SAfter she finished 

cleaning up her room, she still couldn't find her desk anywhere. ®Just then, the 

girl in the next room came to Laura's room. 7She had lost her bed. 8While her 

roommate had lost a lamp. ®It was very strange because every person in the 

dorm had lost one thing. This dorm had one empty room. Everybody went 

there because they wondered about what had happened in that room. ' They 

were surprised. '?VVhen they opened the door. ‘There were all the lost things! 

Since the students were very nervous. ‘They grabbed their stuff and quickly 

left. 7After that, nothing like this ever happened in that dorm again. '8lt is still 

a mystery. 

CORRECTING A FRAGMENT 

In a complex sentence, every dependent clause must be joined to an independent 
clause. A dependent clause standing by itself is a fragment. To correct a fragment, 
add an independent clause to the dependent clause, or join the dependent clause 
to an independent clause. 

Fragment: When his mother suddenly screamed. 

Sentence: Mike was reading in his room when his mother suddenly screamed. 

Fragment: As | walked. A strong wind blew buckets of rain. 

Sentence: As | walked, a strong wind blew buckets of rain. 

Note that when the dependent clause comes first, it is followed by a comma. 

When it comes after the independent clause, do not use a comma. 

Practice 2 

Correct any fragments in the story in Practice 1 by joining the fragments to sentences 
before or after them. Write the corrected sentences on a piece of paper. Remember to 
use the correct punctuation for complex sentences. 
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Practice Ej 
Add an independent clause to each of these dependent clauses to make a complex 

sentence. When you have finished, you will have an ending to the story “One Dark 
Night.” (For the beginning of the story, see page 79.) 

One Dark Night 

1 Because I was so happy to be out of the rain, 

2 After I stood by the door for a few minutes, 

3 Although I was terrified, pe eee 

4 When I turned on my flashlight, 

5 Before I could run, 

6 When the door slammed shut, 

7 While I stood there without moving, 

8 After I stopped laughing, 

Edit your writing 

Use the Editing Checklist on the right to edit your paragraph. Follow these steps. 

1 Underline all of the subjects in your sentences. Circle all of the verbs. 

2 Using the checklist, look for only one kind of mistake at a time. 

3 Use Quick Check on pages 123-140 to help you correct your mistakes. 

4 Look at your Progress Check on page 76 of Chapter 5. Use it to help you edit your 
paragraph. 
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EDITING CHECKLIST 

Look at each sentence. 

[_] 1 Does every sentence have a subject and a verb? 

[_] 2 Are there any fragments? 

[_] 3 Are there any run-on sentences? 

Look at each verb. 

L] 4 Do all of the verbs agree with their subjects? 

[| 5 Are all of the verbs the correct tense and form? 

Look at the punctuation and capitalization. 

|] 6 Does each sentence begin with a capital letter? 

[_] 7 Does each sentence end with the correct punctuation? 

[_] 8 Is there a comma after each transition? 

[_] 9 Is there acomma in each compound sentence? 

[_] 10 Are there commas where they are needed in complex sentences? 

Look at the words. 

[_] 11 Is each word spelled correctly? 

C Write the final draft #” 4 # 

Write your final draft, including your changes and corrections. Use correct format. 
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IY] FOLLOWING UP 

A Share your writing 

Here is your chance to read the story endings written by some of your classmates. 

1 Get in a group with classmates who wrote endings to the same story as you did. 
Collect all of the story endings in your group. 

2 Exchange your group’s story endings with another group. 

3 Each person in your group will read all of the papers. Then, your group will decide 
which story ending is the most enjoyable to read. 

4 Read to the class the ending chosen by your group. Then explain why you chose 
that story ending. 

B Check your progress 

After you get your paragraph back from your teacher, complete the Progress Check 
below. 

Date: 

Paragraph title: 

Things I did well in this paragraph: 

Things I need to work on in my next paragraph: 

Look at your Progress Check on page 76 of Chapter 5. How did you improve your 
writing in this paragraph? 
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Chapter 

A Favorite 

Place 

Ou probably have a favorite place, a place you 

love to be. Maybe you feel safe and peaceful in 

that place. Maybe it’s an exciting place where you feel 

very much alive. Your favorite place may be a room, a 

park, a city street, a secret place in the woods, a beach, 

or a club. What is your favorite place? 

In this chapter, you will write a paragraph describing 

your favorite place. 



My GETTING STARTED 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

1 Where is this place? 

2 Do you like to be in 
this kind of place? 

3 Do you have a favorite 
place like this? 
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B Get ideas 

Follow the steps below to get ideas about your favorite place. 

1 Draw a simple picture of your favorite place on a separate piece of paper. Try to put 

in as much detail as possible. If you do not want to draw a picture, you can make 
a word picture of the place. To make a word picture, write the names of objects on 
the paper in the same place that they would be if you were drawing a picture. 

2 Brainstorm about the following questions. Write your ideas in words or phrases. 

e Why do you like this place? 

e What do you do there? 

e How you feel in this place? 

AL PREPARING THE FIRST DRAFT 

A Organize your ideas 

Read these two descriptions. Which one is easier to picture in your mind? Why? 
Discuss your answers with your class or in a small group. 

Draft A 

My favorite place is my bedroom because | can do anything | like there. 

My bed is under the window, so | can hear the birds in the morning. My desk 

is next to the door, but | rarely study there. Usually | sit on my bed to study. 

| have a beautiful, old chest of drawers with my jewelry box and bottles of 

perfume on it. Also, there is a fat, comfortable chair in my room. Sometimes 

| sit there to read, and sometimes | just throw my clothes on it. | love to listen 

to music in my room, too. | have a stereo. It is on a bookcase. Also, there is a 

mirror above the chest of drawers. Sometimes | stand in front of it and pretend 

that | am a singer in a rock band. Also, there is a basket for my cat to sleep in 

next to the bookcase. Finally, there is a nightstand next to my bed. It holds my 

clock radio, a few empty soda cans, and several empty plates with crumbs on 

them. 

Draft B 

My favorite place is my bedroom because | can do anything | like there. 

When you come into my room, my desk is on the right, next to the wall. It 

is completely covered with papers and books, so | rarely study there. In the 

corner is a fat, comfortable chair. Sometimes | sit there to read, and sometimes 

continued 
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| just throw my clothes on it. In the middle of the next wall is a window, and my 

bed is under it. | love listening to the birds in the morning when | am still half 

asleep. Also, | usually study on my bed since my desk is such a mess. There 

is a nightstand to the right of the bed. It holds my clock radio, a few empty 

soda cans, and several empty plates with crumbs on them. In the middle 

of the next wall is a low bookcase with three shelves. My stereo is on the 

bookcase, and | love to listen to music when | am in my room. On the floor to 

the left of the bookcase is a basket for my cat to sleep in. Next to the basket 

is the door to my closet. In the middle of the wall across from my bed is a 

beautiful old chest of drawers with my jewelry box and bottles of perfume on it. 

There is a mirror above the chest. Sometimes | stand in front of it and pretend 

that | am a singer in a rock band. My room isn’t very big, but | enjoy being in it 

very much. 

DESCRIBING A PLACE 

When you write a description about a place, you want your readers to be able to 
see the place in their minds as they read. To help the readers imagine your place, 
start with a beginning point. 

When you come into my room, my desk is on the right, next to the wall. 

Then use words to show the direction your description moves around the place. 

There is a bookshelf to the right of my desk. 

Your turn 72, 

On a separate piece of paper, draw a picture of the bedroom described in Draft B. 

B Plan your writing 

Look back at the picture you drew of your favorite place. Circle the spot in the picture 
where you will begin your description. Draw arrows to show the direction in which 
your description will move. 

C Write the first draft # 
Write a paragraph about your favorite place. Use the picture or word picture that you 
drew in Get ideas on page 89. Remember to describe what you do and how you feel in 
this place, not just the things there. Also remember that readers should be able to see 

your place in their minds while they read your paragraph. 
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[1] REVISING YOUR WRITING 4 
A Analyze a paragraph 

Read the following paragraph. This student describes a very large place, so the 
description is a little different than for a small place. Answer the questions with your 
class. 

1 What do you like about this paragraph? 

2 Is the paragraph about one main idea? 

3 Is there a good topic sentence? 

4 Are all of the supporting sentences relevant to the main idea? 

5 Is the place description organized clearly? Can you picture the place in your mind? 

6 Did the writer give enough details? 

7 Does the paragraph have a good conclusion? 

The Desert 

| love the desert because it makes me feel spiritual. | especially like the 

sunrise and sunset in the desert. In my country, Saudi Arabia, | go to the 

desert on the weekend to relax. | leave my city, Riyadh, and drive to the desert 

alone. Then, when | arrive at the desert in the evening, | walk. | listen to the 

birds in the bushes and small trees. | look at the tall sand dunes, and | look 

far away to the hills. In the desert, there is so much space. | can see for 40 

kilometers. | look at everything around me, especially the orange and red 

sunset. When the night comes, | feel relaxed. Then, | look at the sky and the 

stars in the sky. | can’t forget the beautiful sky. Finally, | feel happy, and | feel 

close to God in that beautiful picture. | lay my blankets on the sand, build a 

fire, and eat some dinner. | make Arabian coffee. Then, | go to bed because | 

am waiting for another beautiful picture in the morning. | mean the sunrise. 

B Revise your writing 

Exchange the first draft of your paragraph with a partner. Read your partner's 
paragraph, and then follow these steps. 

1 Draw a picture of your partner's favorite place. 

2 Put an X at the starting place of the description. 

3 Draw arrows to show the direction in which the description goes. 

4 Under the picture, write two words to describe how your partner feels in this place. 
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Your turn 72, 

Get your paragraph back from your partner. Reread your paragraph, and answer the 
questions. 

1 Was your partner able to draw a clear picture from your paragraph? 

2 Did your partner understand how you feel in this place? If not, talk to your partner, 
and find out what was not clear in your paragraph. 

3 Ask yourself the questions in Analyze a paragraph on page 91. Do you need to make 
any changes? 

4 Look at your Progress Check on page 86 of Chapter 6. Use it to help you revise your 
paragraph. 

C Write the second draft #” 9 

Rewrite your paragraph, and make any changes that you need. Write a title at the top 
of your paper. 

EDITING YOUR WRITING 

A Focus on sentence grammar 

PREPOSITIONS OF PLACE 

When you describe a place, you need to use prepositions to tell where things are. 
The sentences on the next page use prepositions of place to describe the town. 
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Between A house stands between two trees. 

In front of In front of the house, there are two children and a dog. 

On The children and the dog are sitting on the grass. 

Next to / beside The boy is next to the girl, and the dog is beside the girl. 

In A car is in the driveway. A boat is in the river. 

Over / above A bridge crosses over the river, and birds are flying above the bridge. 

Under /below —_ The person under the car is fixing it. The river is below the bridge. 

In the middle of A car is in the middle of the bridge. 

Behind A truck is behind the car. 

Across from There are some stores across the bridge from the house. There is a gas station 

across from the stores. 

To the right of —_A drug store is to the right of the grocery store. 

To the left of A furniture store stands to the left of the grocery store. 

Practice as 

Look at the picture, and fill in the paragraph on page 94 with the correct prepositions. 
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The Kitchen 

This is a picture of Kristen and Matt's kitchen. Kristen is sitting 

~, a chair with her breakfast ne her. Her 

napkin is a _ the fork, and the plate is a 

the fork and the knife. A fruit bowl is sO the table. Matt Is 

making his breakfast at the stove, and the kitchen table is 
(6) 

him. The cat is sitting er the floor near the stove. A plant ts 

hanging the sink. The dish drainer is 
(8) (9) 

thezsink andra teapot [5 =aeeii ene Beer ee i heveink, 
(10) (11) 

the counter, there are some cabinets for the dishes. The toaster Is 

the refrigerator. The trash can Is 
(12) (13) 

walland ______———_ __ the stove. 
(14) 

Practice 2 | 

Write sentences about the kitchen using the words given. 

1 the pot / the stove 

The pot is on the stove. 

a cabinet / the dish drainer 

some dishes / the dish drainer 

the paper towel roll / the counter 

Kristen / Matt 

the teapot / the toaster 

the toaster / the refrigerator / the teapot 

the coffee cups / the cabinet 
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Your turn 72, 

Exchange the second draft of your paragraph with a partner. Draw your partner's 
favorite place. Then return the paragraph and drawing. Look at your partner's drawing 
of your favorite place. Talk to your partner and find out what was not clear in your 
description. Make any changes that you need to so that the reader can picture your 
place clearly. 

Edit your writing 

Use the Editing Checklist to edit your paragraph. Follow these steps. 

1 Underline all of the subjects in your sentences. Circle all of the verbs. 

2 Using the checklist, look for only one kind of mistake at a time. 

3 Check your paragraph for prepositions. Have you used them correctly? Change or 
add where necessary. 

4 Use Quick Check on pages 123-140 to help you fix your mistakes. 

5 Look at your Progress Check on page 86 of Chapter 6. Use it to help you edit your 
paragraph. 

e 
EDITING CHECKLIST (11 

Look at each sentence. 

[| 1 Does every sentence have a subject and a verb? 

[_] 2 Are there any fragments? 

[_] 3 Are there any run-on sentences? 

Look at each verb. 

[| 4 Do all of the verbs agree with their subjects? 

[_] 5 Are all of the verbs the correct tense and form? 

Look at the punctuation and capitalization. 

|] 6 Does each sentence begin with a capital letter? 

[_] 7 Does each sentence end with the correct punctuation? 

L_] 8 Is there a comma after each transition? 

[_] 9 Is there a comma in each compound sentence? 

[_] 10 Are there commas where they are needed in complex sentences? 

Look at the words. 

L_] 11 Are prepositions used correctly? 

L_] 12 Is each word spelled correctly? 
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C Write the final draft” 9%” 

Write your final draft, including your changes and corrections. Use correct format. 

FOLLOWING UP 

96 

A Share your writing 

Your teacher will choose some papers to read aloud. Listen and try to picture the 
place in your mind. Ask the writer any questions you have about the place. 

B Check your progress 

After you get your paragraph back from your teacher, complete the Progress Check 
below. 

Date: 

Paragraph title: 

Things I did well in this paragraph: 

Things I need to work on in my next paragraph: 

Look at your Progress Check on page 86 of Chapter 6. How did you improve your 
writing in this paragraph? 
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Chapter 

The Ideal 
Spouse 

A: you married or single? If you are single, maybe 

you would like to marry soon. Or, maybe you think, 

“Married? Not for a long time!” If you are married, you 

probably have thoughts about marriage to share. What 

makes an ideal spouse? Most people agree that the 

inside of a person, his or her personality, is the most 

important thing for a happy marriage. 

In this chapter, you will write about your ideal or real 

Spouse. 



BR GETTING STARTED 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

1 How would you describe each 
couple? 

2 What do you think they are they 
feeling? 

3 Does this couple remind you of a 
couple you know? 
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B Get ideas 

Look at this list of adjectives. Each adjective below describes a quality. A person's 
personality is made up of many qualities. With your class, talk about what these 
words mean. Then, circle four adjectives to describe your ideal spouse or your real 
spouse. 

cheerful faithful honest self-confident brave 

funny intelligent warm ambitious thoughtful 

gentle kind Creative responsible curious 

FREEWRITING 

Freewriting is a good way to get ideas for your paragraph about your real or ideal 
spouse. Freewriting is like brainstorming because you try to write down as many 
ideas as possible. But in freewriting, you write in paragraph form, not in list 
form. 

This is how freewriting works. 

e Your teacher will give you about five or ten minutes. In that time, you write as 
much as you can about your topic without stopping. 

e Write sentences, questions, words, or phrases. Do not worry about grammar 
or spelling. Also, you may write a word in your own native language if you do 
not know it in English, but try not to do this very often. 

e Keep writing for the whole time that the teacher gives you. Do not stop 
writing, and do not erase. If you cannot think of anything to say, write the 
same word again and again, or write your topic. Soon, you will have a new 
idea. 

e After you finish freewriting, read what you have written. Underline any ideas 
that you want to use in your paragraph. You can add any new ideas that you 
think of. 

Here is an example of freewriting. It is written in paragraph form, but has many 
errors. This is not something to worry about when you are freewriting. 

My ideal spouse. | don’t want to married now. Maybe some time. Beautiful! Beautiful! 

Funny, too. Why funny important for me? | like to laugh. | want to have much laughing in my 

house. Not crying. Girls cry too much. Not like guys. What other thing? wife wife wife Yes. | 

want responsible, not same as aunt. She spend uncle money, don’t pay bills. Uncle not happy. 

Your turn 72, 

Freewrite about your ideal or real spouse. Write about the qualities you have chosen. 
Why do you think they are important in a husband or wife? 
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I) PREPARING THE FIRST DRAFT 

A Organize your ideas 

Read your freewriting. Which qualities of a spouse did you write about? Which 
quality is most important to you? 

ORGANIZING BY IMPORTANCE 

Writing about ideas in order of importance is one way to organize ideas in a 
logical order. Logical order means explaining your reasons in a clear way so the 
reader can follow your thinking. If your ideas are all mixed up, the reader will 
not understand them. 

When you write about the qualities of your real or ideal spouse, you can organize 
them from most important to least important or from least important to most 
important. 

Read these two drafts, and follow the steps below each one. 

Draft A 

Choosing a Husband 

| am only 20 years old now, and | am enjoying life as a student. | don’t think 

about marriage very often. But | am sure that someday | will get married. | 

hope that my future husband will have certain qualities. First, the man that | 

want to marry will be intelligent. Intelligent men are more interesting to me than 

dull men. | don’t want to be bored by my husband. Second, it is important 

for him to be a kind man. | want him to be kind and helpful both to me and 

to other people. A kind man will care about me and try to make my life better. 

Life is easier and more enjoyable when you have a kind spouse. Next, | want 

my husband to be honest. If he is honest, | can always believe him, and our 

communication will be better. If a man is dishonest or keeps secrets from me, 

| will always be unsure of his love and worried about our marriage. Most of 

all, | want a faithful husband. | need to trust that he will always stay true to me 

physically and in his heart. A good marriage needs complete trust, and for 

that, | need a faithful husband. If my real husband has all the qualities of my 

ideal husband, we will have a wonderful marriage. 

1 Circle the transitions in Draft A that come before each quality. 

2 Circle the letter of the sentence that describes Draft A. 

a This paragraph is organized from most important to least important. 

b This paragraph is organized from least important to most important. 
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Draft B 

Choosing a Husband 

| am only 20 years old now, and | am enjoying my life as a student. | don’t 

think about marriage very often. But | am sure that someday | will get married. 

| hope that my future husband will have certain qualities. Most important, | 

want a faithful husband. | need to trust that he will always stay true to me 

physically and stay true in his heart. A good marriage needs complete trust, 

and for that, | need a faithful husband. Also, | want my husband to be honest. 

If he is honest, | can always believe him, and our communication will be better. 

If a man is dishonest or keeps secrets from me, | will always be unsure of his 

love and worried about our marriage. In addition, it is important for him to be 

a kind man. | want him to be kind and helpful both to me and to other people. 

A kind man will care about me and try to make my life better. Life is easier and 

more enjoyable when you have a kind spouse. Finally, the man that | want to 

marry will be intelligent because intelligent men are more interesting to me 

than dull men. | don’t want to be bored by my husband. If my real husband 

has all the qualities of my ideal husband, we will have a wonderful marriage. 

1 Circle the transitions in Draft B that come before each quality. 

2 Circle the letter of the sentence that describes Draft B. 

a This paragraph is organized from most important to least important. 

b This paragraph is organized from least important to most important. 

3 Which order do you prefer, the order used in Draft A or Draft B? Why? 

Plan your writing 

Look at the four qualities you circled in Get ideas on page 99. On the lines below, 
write the four qualities that you have chosen to describe your ideal or real spouse. Put 
them in a logical order. Then, circle the phrase that describes the order you are using. 

& WO DO = 

Most important to least important 

Least important to most important 
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TRANSITIONS 

In your paragraph, you will write about four qualities in order of importance. 
Of course, in a paragraph, you do not use numbers to list these four qualities. 
Instead, you use transition words and phrases. These transitions show when the 
writer is going to introduce a new quality. Read the transitions below. Notice that 
transitions are followed by a comma. 

First, Also, Finally, 

First of all, In addition, Most of all, 

Second, Moreover, Most important, 

Third, Next, 

With your class, look at Drafts A and B again. Which transitions are used in Draft A? 
Which are used in Draft B? Which transitions introduce the quality of greatest 
importance? 

Practice 4 | 

Read the paragraph below. Underline each of the four qualities. Then add a transition 
to introduce each quality. 

My Future Wife 

'When | close my eyes, | can see my future wife. She will look beautiful, of 

course! $But she will also have many beautiful qualities on the inside. 4She will 

be a cheerful person. §l am a pessimist, so | want a wife to smile at me and 

make me happy. | like to hear laughter in the house. 71 want a self-confident 

wife. §If she has confidence in herself, she will not be afraid to try new things, 

and she will succeed. ®If she fails, she will not be afraid to try again. '°She will 

be gentle. 'When | have a hard day at work, | want to come home to a gentle 

wife. '*Her soft way will make me feel better. 191 think children need a gentle 

mother. My wife will always be faithful to me. 15! want her to love only me 

and not look at any other man. '®Then, our hearts will be safe. 
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C Write the first draft # 
Write a paragraph describing the personality of your ideal spouse. Include the reasons 
you chose each quality. Introduce each quality with a transition. 

ii) REVISING YOUR WRITING 

A Analyze a paragraph 

Read the following student paragraph. Answer the questions with your class. 

ON ont WN = 

What do you like about this paragraph? 

Is the paragraph about one main idea? 

Is there a good topic sentence? 

Are all of the supporting sentences relevant to the main idea? 

Are the supporting sentences in a good order? 

Did the writer use enough transitions? 

Did the writer explain why each quality is important? 

Does the paragraph have a good conclusion? 

A Good Life Partner 

My husband is a very good man. First of all, he is loving. He loves animals, 

flowers, and people. He has a lot of flowers and pictures of animals at our 

home. He especially loves wolves and whales. Also, he is very energetic, so 

he loves to play tennis and to scuba dive. He likes to swim in the ocean, too, 

but he can’t because we live far away from the beach. He is very careful while 

driving. He likes to shop, so we often go to the mall. He is very happy when 

he buys new things. Finally, he is very helpful. He usually helps me with the 

housework. Sometimes he cooks, and sometimes he washes our clothes. He 

is a very good life partner, so | love him very much. 
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B Revise your writing 

Exchange first drafts with a partner. Read your partner's paragraph, and answer these 
questions about it. 

1 What do you like about your partner's paper? Put a star next to any ideas or 
sentences that you like. 

2 List the qualities your partner wants in a spouse. 

a 

b 

Cc 

d 

3 Circle the phrase that describes how your partner organized the qualities. 

Most important to least important 

Least important to most important 

4 Does a transition introduce each quality? 

5 How did you know which was the most important quality? 

Your turn “2, 
Get your draft back from your partner. Reread your paragraph, and answer these 
questions. 

1 Was your organization clear so that your partner could understand it? 

2 Ask yourself the questions in Analyze a paragraph on page 103 about your own 
paragraph. Do you need to make any more changes? 

3 Look at your Progress Check on page 96 of Chapter 7. Use it to help you revise your 
paragraph. 

C Write the second draft # # 
Rewrite your paragraph, and make any changes that you need. Write a title at the top 
of your paper. 
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[1] EDITING YouR WRITING 

A Focus on sentence grammar 

You have learned about three kinds of sentences: simple, compound, and complex. 
Which is the best kind of sentence to use in your writing? Read the three drafts of a 
paragraph below, and answer the question or questions after each one. 

Draft A 

Ernest is my wonderful husband. He always talks with a smile. His smile 

makes me laugh all the time. He is a very funny and carefree person. We 

have free time sometimes. Then, we play together like children. He is also a 

responsible person. He is a good man. He cares for me and our house. He 

always pays the bills. 

1 What kind of sentences are used in Draft A: simple, compound, or complex? 

Draft B 

| love Ernest very much because he is a wonderful husband. Since he is 

a happy person, he always talks with a smile. When he smiles, | laugh. We 

play together like children when we have free time because he is a funny and 

carefree person. Because he is a responsible person, | think that he is a good 

man. Because he cares for me and our house, he always pays the bills. 

2 What kind of sentences are used in Draft B: simple, compound, or complex? 

Draft C 

Ernest is a wonderful husband, so | love him very much. He always talks 

with a smile, and his smile makes me laugh all the time. He is very funny, and 

he is a carefree person. We have free time sometimes, and then we play like 

children. He is also a responsible person, and he is a good man. He cares for 

me and our house, so he always pays the bills. 

3 What kind of sentences are used in Draft C: simple, compound, or complex? 

4 Is it best to use one kind of sentence in a paragraph? 
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SENTENCE VARIETY 

An English proverb says, “Variety is the spice of life.” What do you think this 
proverb means? Variety means a mix of different things. Spices are items such as 
salt and pepper, which we add to food to make it taste better. Using different 
spices in food makes eating more interesting. Good writing is the same. A 
paragraph is more interesting to read when a variety of sentences is used. 

There are several ways to add variety to your paragraph. 

e Join two sentences to make a different kind of sentence. 

We have free time sometimes. Then, we play like children. 

When we have free time, we play like children. 

e Start a sentence with a transition (then, second, after that, and so on). 

Also, Ernest is a responsible person and a good man. 

e Start a sentence with a phrase (at night, in school, every day, and so on). 

In fact, he is a very funny and carefree person. 

Read Draft D of the paragraph about Ernest. Now there is a variety of sentences and 
transitions. Do you agree that this draft is more enjoyable to read? 

Draft D 

Ernest is my wonderful husband. He always talks with a smile, and his smile 

makes me laugh all the time. In fact, he is a very funny and carefree person. 

When we have free time, we play together like children. Also, Ernest is a 

responsible person and a good man. Because he cares for me and our house, 

he always pays the bills. 

Practice 2 

Rewrite each group of sentences. Join them or separate them to make different kinds 
of sentences. Add transitions and move prepositional phrases to vary the sentences. 
The first one has been done for you. 

1 I am a night person. I want to marry another night person. I hate cheerfulness in 
the morning! 

| am_a_night person, so | want to marry another night person. | hate 

cheerfulness in the morning! 
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2 | don't like to talk in the morning. I don’t have enough energy to be pleasant. I 
want to be grumpy and silent. 

3 I shouldn't marry a morning person. If my wife chatters in the morning, I will go 
crazy. 

4 I need to marry a night person. Another night person will frown at me in the 
morning. She'll leave me alone. She will understand me. 

5 In my opinion, night people should marry night people. Morning people should 
marry morning people. They will be happier that way. 

Your turn 72. 

Look at your second draft. Choose one of the qualities of your ideal spouse. Find the 
sentences that you wrote for that quality. On the lines below, rewrite these sentences 
in different ways. You can combine some of the sentences or make longer sentences 
into shorter ones. You can also add transitions or prepositional phrases at the 
beginning of some of the sentences. Then choose the sentences you want to use in 
your final draft. 
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B Edit your writing 

Use the Editing Checklist to edit your paragraph. Follow these steps. 

1 Rewrite sentences in your paragraph to make them more interesting. Check that 
you have a variety of sentences. 

2 Use the Editing Checklist below to continue editing your paragraph. Use Quick Check 
on pages 123-140 to help you fix your mistakes. 

3 Look at your Progress Check on page 96 of Chapter 7. Use it to help you edit your 
paragraph. 

EDITING CHECKLIST 11 

Look at each sentence. 

|] 1 Does every sentence have a subject and a verb? 

[_] 2 Are there any fragments? 

[| 3 Are there any run-on sentences? 

[_] 4 Is there a variety of sentences? 

Look at each verb. 

|] 5 Do all of the verbs agree with their subjects? 

[| 6 Are all of the verbs in the correct tense and form? 

Look at the punctuation and capitalization. 

|_|] 7 Does each sentence begin with a capital letter? 

L_] 8 Does each sentence end with the correct punctuation? 

L_] 9 Is there a comma after each transition? 

[_] 10 Is there a comma in each compound sentence? 

[_] 11 Are there commas where they are needed in complex sentences? 

Look at the words. 

[_] 12 Are prepositions used correctly? 

[_] 13 Is each word spelled correctly? 

C Write the final draft # ya w 

Write your final draft, including your changes and corrections. Use correct format. 
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Vv FOLLOWING UP 

A Share your writing 

Exchange papers with a partner, and read each other's paragraphs. Talk about your 
papers. Compare your ideal or real spouses. How are they the same or different? Ask 
each other any questions you have about the papers. 

B Check your progress 

After you get your paragraph back from your teacher, complete the Progress Check 
below. 

Date: 

Paragraph title: 

Things I did well in this paragraph: 

Things I need to work on in my next paragraph: 

Look at your Progress Check on page 96 of Chapter 7. How did you improve your 
writing in this paragraph? 
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Chapter 

What's Your 
Opinion? 

ou are sitting around with your friends after class, 

having a soda and eating a snack. Someone 

brings up a controversial subject, and soon everyone 

is part of a heated discussion. Some people raise their 

voices, and some even get angry. Everyone wants to 

express an opinion. Has this ever happened to you? 

Most people enjoy discussing their opinions. 

In this chapter, you will write a paragraph that expresses 

one of your opinions. 



MN GETTING STARTED 

A Picture this 

Answer the questions about each photograph with your class or in a small group. 

1 What is happening in the 
photograph? 

2 What controversy does the 
photograph show? 

3 Do you have a strong 
opinion about the activity 
in the photograph? 
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B Get ideas 

Here are some opinions for you to think about and discuss with your classmates. 
First, read each opinion, and check (“) whether you agree or disagree. Then, discuss 
your opinions with the class. 

6 Men should take three months off from work when their 

children are born. 

Follow these steps to get ideas for your paragraph. 

1 Choose one opinion to write about, either from the ones above or another opinion 
that you feel strongly about. 

2 Freewrite for five or ten minutes, as you did in Chapter 8 on page 99. While you 
write, think about all of your reasons for holding your opinion. What information 
do you have to support your reasons? Write as much as you can without stopping. 

3 Read what you have written. If you think of any new ideas, add them to your 
freewriting. 
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[0 PREPARING THE FIRST DRAFT 
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A Organize your ideas 

Practice 4 

When you write your opinion, you want your reader to understand why you hold that 
opinion. You have to organize your ideas in a paragraph to help a reader understand 
your thinking. Read the following opinion paragraph, and look at the way the ideas 
are organized. Then, answer the questions that follow with your class. 

Television: Not a Bad Idea 

Although some parents don’t allow their children to watch television, 

| believe that television can be good for families. First of all, television is 

inexpensive entertainment for families with young children. On a rainy 

afternoon, if it is too expensive to take the whole family to the movie theater, 

the family can sit in their living room with bowls of homemade popcorn and 

watch a movie on television. Second, television can be a good teacher. For 

example, small children can learn many things, such as the alphabet and 

numbers, on children’s programs. In addition, nature programs teach them 

about our earth and how to care for it. Parents can also use television dramas 

as a way to start conversations with their children about important ideas. 

Most important, television lets children see a bigger picture of the world than 

their own small neighborhood. Our family cannot travel all over the globe, so 

the news shows them views of other people and places. The television also 

brings other cultures into our home through special children’s programs. In 

conclusion, although some parents are throwing out their televisions, our 

family is keeping ours. 

1 What is the writer's opinion? How do you know it is an opinion? 

2 In which sentence do you find the opinion? 

3 How many reasons does the writer give for the opinion? What are they? 
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4 Where do you find the most important reason? 

5 Why is it necessary to support an opinion with reasons? 

6 What facts or examples does the writer use to support each reason? 

7 Why is it necessary to support reasons with facts or examples? 

8 What kind of sentence comes at the end of the composition? What does it do? 

OUTLINES 

When you write an opinion, you need to support it with several reasons. Each 
reason needs to be supported by facts or examples. After you decide on your 
reasons, facts, and examples, you need to arrange them in a clear order. 

One way to organize your ideas is by using an outline. An outline is like the 
skeleton of a paragraph’s ideas. You do not need to write the ideas in sentences. 
Use only words or phrases to remind yourself of your ideas. 

Here is the beginning of an outline. 

Outline for “Television: Not a Bad Idea” 

Opinion: te/evision can be good for families 

Reason 1 

— inexpensive entertainment for families with young children 

Support 

— too expensive to take the whole family to a movie theater 
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Practice FJ 
With a partner, read the following paragraph. Then, circle the opinion and underline 
the three reasons. Talk about the support for each reason. 

Studying a Foreign Language 

| believe that all students in all countries should study a foreign language. 

First, knowing another language can help you in your life. If you soeak more 

than one language, you have a better chance for a good job. Many businesses 

today deal with companies in other countries, and they need workers who can 

speak another language. Also, your life can be more interesting and exciting 

when you can talk to people from other countries, read their books, watch their 

movies, and sing their songs. Second, when you study another language, you 

learn about the world and its cultures. A language is not separate from the 

people who speak it. When you learn a language, you learn more than words. 

You also learn how other people think and live. In our small world today, it is 

very important for world peace that we understand each other. Finally, when 

you study a different language, you learn about yourself. Learning another 

language gives you the chance to look at your own language and culture 

through someone else’s eyes. For example, English uses only one word for 

you. When an American studies Spanish and learns that Spanish has two 

words for you, the American may ask, “Why does English have only one 

word for you?” The American is learning about his or her own culture. For all 

these reasons, | think that the world would be a better place if all students 

everywhere studied a foreign language. 
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Practice 3 

Complete the outline for the paragraph on the opposite page. 

Outline for “Studying a Foreign Language” 

Opinion 

Reason 1 

— can help you in your life 

Support 

— you have a better chance for a good job 

— your life can be more interesting and exciting 

Reason 2 

Support 

Reason 3 

Support 

Conclusion 
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B Plan your writing 

Think about the opinion you chose to write about on page 113. Reread your 
freewriting, and underline all of the reasons for your opinion. Look for any facts or 
examples that support your reasons in your freewriting. Then, make an outline for 
your paragraph. Add more reasons if you need to. 

Paragraph Outline | ae: | 

Opinion / elkeve all the men's Should take Unee months otf wrk 

when theiy Childien ce ben 

Reason? Mothel Just give « bivth and She peed to Cas. 

Support She needs to Feed the baby thats why they nted hejp 

Reason 2 Mens need to help to chenge babys diapek 

cand Gne baby a Lath 
Support 
: winch ng a new baby Its very Wilt pheeause 
fey ale ly SMall and Sensrug. 

Reason 3 Vic’ bof babys ole vue eng UP So many traces ab 

night because they get hang ty. Support 

The y cam only dink Mik, Lats why they 

el hungry cvery tuo bows. 

Some yonea will ask them mo'er to help Chem, but 

/ think mens heed t 0 stay ith them wite fp First three 
i months. 
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C Write the first draft # 

Write your paragraph, following your outline. Explain your thinking clearly so that 
the reader can understand why you hold your opinion. 

REVISING YOUR WRITING 

A Analyze a paragraph 

Exchange drafts with a partner. Outline your partner's paragraph on a separate piece 
of paper. Then, answer the questions. 

What is your partner's opinion? 

Did the writer give enough reasons for you? 

Do all of the reasons support the opinion? 

Is each reason supported by facts or examples? 

Does the paragraph need any more transitions? 

Is there anything you do not understand? 

Did the writer give a strong explanation for his or her opinion? NoohWHND = 

B Revise your writing 

Follow these steps to revise your writing. 

1 Get together with your partner. Talk about the outlines you both made and your 
answers to the questions. Do you need to add or change anything to make your 
explanation of your opinion stronger? 

2 Look at your Progress Check on page 109 of Chapter 8. Use it to help you revise your 
paragraph. 

C Write the second draft # 
Rewrite your paragraph and make any changes that you need. Write a title at the top 

of your paper. 
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[1] EDITING YOUR WRITING 
A Focus on sentence grammar 

To be a good writer, you need to be able to edit your own work. You have learned 
about many different things to check for when you edit your writing. When you are 
writing on your own, you need to remember those things and edit for them. 

Your turn 72 

Make your own editing checklist. Try to remember everything that you checked for in 
Chapters 1-8. Do not look back at previous chapters! 

& 
PERSONAL EDITING CHECKLIST J 

Look at each sentence. 

Look at each verb. 

Look at the punctuation and capitalization. 

Look at the words. 
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B Edit your writing 
1 As a class, compare your editing checklists. Then, with your class, fill in the Class 

Editing Checklist below. Use it to check your own paper. 

2 Look at your Progress Check on page 109 of Chapter 8. Use it to help you edit your 
paragraph. 

CLASS EDITING CHECKLIST M] 

Look at each sentence. 

Look at each verb. 

Look at the punctuation and capitalization. 

Look at the words. 

22 COE UME
DA GPX

 

Write your final draft, including your changes and corrections. Use correct format. 
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ETE FOLLOWING UP | 

A Share your writing 

Follow these steps to share your writing. 

1 Get in a small group. If possible, work with others who wrote about the same 

opinion that you did. 

2 Exchange papers with another group. 

3 Each person in the group will read all of the papers. Then, the group will decide 
which paragraph made the strongest explanation of the opinion. 

4 The teacher will read each group’s chosen paragraph. The group will explain why 
they chose that paragraph. 

B Check your progress 

After you get your paragraph back from your teacher, complete the Progress Check 
below. 

Date: 

Paragraph title: 

Things I did well in this paragraph: 

Things I need to work on in my next paragraph: 

Look at your Progress Checks from previous chapters. How did you improve your 
writing in this paragraph? 
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Quick Check 

his guide will help you check and edit your writing. 

It explains common editing marks and shows you 

how to correct errors. You can use it to edit your work 

after you write or to help you fix your mistakes after your 

teacher returns your paragraph to you. 



EDITING SYMBOLS & 

124 

When your teacher returns your paragraph to you, your errors may be marked with 
the editing symbols shown here. 

V = verb problem WW = wrong word 

S-V = subject-verb agreement SP = spelling 

Frag = sentence fragment P = punctuation 

RO = run-on sentence C = capitalization 

WE = word form 

Quick Check has a section for each of the editing symbols. You can refer to those 
sections to learn more about how to correct common errors. 

Vv V 

jeu all Yesterday, | eat breakfast early. Yesterday, | ate breakfast early. 

S-V cay 
She get up late every day. She gets up late every day. 

Frag Frag 

We hungry in the morning. We are hungry in the morning. 

| love Sunday eae i; can sleep | love Sunday mornings because | 

late. can sleep late. 

WE 

He is a Sie man. He is a happy man. 

WW WW 

She went at the morning. She went in the morning. 

SP 

He drinks coffe for breakfast. He drinks coffee for breakfast. 

P 

Can you see the stars. Can you see the stars? 

cS 

He gets up late on sundays. He gets up late on Sundays. 
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A Verb problem (V) 

1 Do I need to use the simple present? 

a Use simple present for 
habitual actions. I, you, we, they talk 

He, she, it talks | sleep late every Saturday 

morning. 

The verb to be 
b Use simple present for 

facts. lam 

You, we, they are 

He, she, it /s 
They are brothers. 

| live in Toronto. 

2 Do I need to use the present progressive? 

An event is happening at 

the time of speaking. 

to be + verb + -ing 

| am talking 

You, we, they are talking 

He, she, it /s talking 

Look! It is snowing. 

3 Do I need to use the simple past? 

An event happened and verb + -ed 

finished in the past. 

| called her last night. talked 

(For irregular verbs, see the 

chart on the next page.) 

The verb to be 

|, he, she, it was 

You, we, they were 

|, you, he, she, it, we, they 

COMMON WRITING PROBLEMS 

to do + not + verb 

|, you, we, they do not talk 

He, she, it does not talk 

| am not 

You, we, they are not 

He, she, it /s not 

to be + not + verb + -ing 

| am not talking 

You, we, they are not talking 

He, she, it /s not talking 

did + not + verb 

|, you, he, she, it, we, they did 

not talk 

|, he, she, it was not 

You, we, they were not 
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Past 
Base form Past participle 

be 

beat 

become 

begin 

bend 

bet 

bite 

bleed 

blow 

break 

bring 

build 

buy 

catch 

choose 

come 

cost 

cut 

dig 

do 

draw 

drink 

drive 

eat 

fight 

find 

fly 
forget 

forgive 

freeze 

get 

give 

go 

have, has 

hear 

hide 

hit 

Writers at Work 

was, were 

beat 

became 

began 

bent 

bet 

bit 

bled 

blew 

broke 

brought 

built 

bought 

caught 

chose 

came 

cost 

cut 

dug 

did 

drew 

drank 

drove 

ate 

fought 

found 

flew 

forgot 

forgave 

froze 

got 
gave 

went 

had 

heard 

hid 

hit 

: The Paragraph 

been 

beaten 

become 

begun 

bent 

bet 

bitten 

bled 

blown 

broken 

brought 

built 

bought 

caught 

chosen 

come 

cost 

cut 

dug 

done 

drawn 

drunk 

driven 

eaten 

fought 

found 

flown 

forgotten 

forgiven 

frozen 

gotten 

given 

gone 

had 

heard 

hidden 

hit 

Base form 

sell 

send 

shake 

show 

shut 

sing 

sit 

spend 

stand 

steal 

swim 

take 

teach 

tell 

think 

throw 

understand 

wake 

wear 

win 

write 

Past 

lost 

made 

met 

paid 

read 

rode 

rang 

ran 

said 

saw 

sold 

sent 

shook 

showed 

shut 

sang 

sat 

spent 

stood 

stole 

swam 

took 

taught 

told 

thought 

threw 

understood 

woke 

wore 

won 

wrote 

Past 
participle 

lost 

made 

met 

paid 

read 

ridden 

said 

seen 

sold 

sent 

shaken 

shown 

shut 

sung 

sat 

spent 

stood 

stolen 

swum 

taken 

taught 

told 

thought 

thrown 

understood 

woken 

worn 

won 

written 



4 Do I need to use the present perfect? 

a An event happened in to have + past participle to have + not + past 
the past, but the time is participle 
not given. 

|, you, we, they have talked |, you, we, they have not talked 

We have seen that movie. He, she, it has talked He, she, it has not talked 

b An event began in the (For irregular past 

past and continues in participles, see the chart on 

the present. the opposite page.) 

Ana has been here for six 

months. 

5 Do I need to use the past progressive? 

An event was in progress at | was/were + verb + -ing was/were + not + verb + -ing 
ific time in th E j A SPECIE ITE ABEANE PAS" 1 1, he, she, it was talking I, he, she, it was not talking 

| tn studying at 10 p.m. last You, we, they were talking You, we, they were not talking 
night. 

6 Do I need to use the past perfect? 

An event happened in the | had + past participle had + not + past participle 

past before another action 
mnitetndne mek |, you, he, she, it, we, they had | |, you, he, she, it, we, they had 

talked not talked 

They had left before | arrived. 

Nobody was there. 
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7 DoI need to use the simple future? 

An event is expected or a will + verb 

planned to happen in the 
future. |, you, he, she, it, we, they 

will talk 

She will visit her friend 

tomorrow. 

She is going to visit her friend 

tomorrow. 

b to be + going to + verb 

| am going to talk 

You, we, they are going to 

talk 

He, she, it /S going to talk 

B Subject-verb agreement (S-V) 

a will + not + verb 

|, you, he, she, it, we, they 

will not talk 

b to be + not + going to + 

verb 

| am not going to talk 

You, we, they are not going 

to talk 

He, she, it /s not going to talk 

Subject-verb agreement means that the verb is the correct form for the subject. When 
the verb is the correct form for the subject, we say the subject and the verb “agree.” 
When the verb is not the correct form for the subject, we say they do not agree. 

WRONG: _ | is here. 
(The subject and the verb do not agree.) 

CORRECT: | am here. 
(The subject and verb agree.) 

1 Do I need to add -s to the verb? 

In the simple present tense, he, she, and it need an -s at the end of the verb. 

WRONG: — She run to the bus. 
CORRECT: She runs to the bus. 

2 Is the subject a noncount noun? 

Noncount nouns are singular. 

WRONG: Homeworks are part of every student’s life. 

CorRECT: Homework is part of every student’s life. 
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3 Do all of the verbs agree with the subject? 

When one subject has several verbs, all the verbs must agree with the subject. 

WRONG: — She goes outside and look at the stars. 
CORRECT: She goes outside and looks at the stars. 

4 Do I need there is or there are? 

Use there is when the word after it is singular. Use there are when the word after it is 
plural. 

There is a smile on her face. 
There are smiles on their faces. 

5 Is the subject a singular or plural word? 

Certain words are singular, such as each, every, everyone, everybody. 

Each child is special. 
Every student hates homework. 
Everyone wants to be happy. 

Everybody needs food to live. 

6 Does the verb agree with the right word? 

The verb must agree with the subject, not the words after it. 

WRONG: The students on the bus is going on the trip. 

correct: The students on the bus are going on the trip. 

(The students is the subject, not the bus. ) 

One of the apples are bad. 

One of the apples is bad. 
(One is the subject, not the apples. ) 
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C Sentence fragment (Frag) 

If a sentence does not have both a subject and a verb, it is called a fragment. A 

fragment is only part of a sentence, not a complete sentence. 

1 How can I fix a simple sentence fragment? 

a Add a subject or a verb. 

FRAGMENT: Then, went to the store together. 

SENTENCE: Then, they went to the store together. 

FRAGMENT: Lucy and her cousin. 

SENTENCE: Lucy and her cousin slept late. 

b Add a subject and a verb. 

FRAGMENT: Difficult to spell English words. 

SENTENCE: It is difficult to spell English words. 

c Add the fragment to another sentence. 

FRAGMENT: And ate popcorn. 

SENTENCE: We watched a movie and ate popcorn. 

2 How can I fix a dependent clause fragment? 

A dependent clause begins with a subordinating conjunction (although, because, since, 

when, before, after, while, etc.). A dependent clause cannot be a sentence by itself 

because it gives incomplete information. It must be joined to an independent clause to 
make a complex sentence. 

FRAGMENT: When the rain began. 

SENTENCE: When the rain began, the children went inside. 

dependent clause independent clause 
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D Run-on sentence (RO) 

A run-on sentence happens when two simple sentences are run together without 
correct punctuation to separate them. 

1 How can I fix a run-on sentence? 

a If two independent clauses are run together and are not separated, you can make 

two simple sentences. 

RUN-ON: John and Paul love soccer they often play after school. 

CorrReEcr: John and Paul love soccer. They often play after school. 

If two independent clauses are only separated by a comma, you can make two 

simple sentences. 

RUN-ON: John and Paul love soccer, they often play after school. 

CorrREcT: John and Paul love soccer. They often play after school. 

c You can add a coordinating conjunction to make a compound sentence. 

RUN-ON: John and Paul love soccer they often play after school. 

correct: John and Paul love soccer, so they often play after school. 

d You can add a subordinating conjunction to make a complex sentence. 

RUN-ON: John and Paul love soccer, they often play after school. 

corREcT: Because John and Paul love soccer, they often play after school. 

2 How can I fix a run-on compound sentence? 

A compound sentence does not usually have more than two independent clauses. If 

it has more than two independent clauses, it is probably a run-on sentence. To fix a 

run-on compound sentence, keep only two independent clauses in one sentence. Make 

a new sentence with any other independent clauses. 

RUN-ON: Laura wanted a job, so she applied at a fast food place, and now she works on weekends. 

independent clause independent clause independent clause 

CORRECT: Laura wanted a job, so she applied at a fast food place. Now she works on weekends. 
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E Word form (WF) 

For many words in English, there are different forms of the word depending how 
the word is used. For example, a word can have different forms as a noun, a verb, 

an adjective, or an adverb. There is also a different form for plural nouns, past tense 
verbs, comparative adjectives, and so on. 

1 Do I need the noun form? 

a Use a noun for the subject or object of a verb. 

WRONG: Happy is important to everyone. 

CORRECT: Happiness is important to everyone. 

b Use the noun form of a word when it is the object of a preposition. 

WRONG: __| was happy about my friend’s succeed. 

CORRECT: | was happy about my friend’s success. 

2 Do I need a singular or plural noun? 

a Use a plural noun with plural words, such as many and a few. 

WRONG: — She always carries many book. 

Correct: She always carries many books. 

Use a singular noun with singular words, such as every and each, and with noncount 

words (for example, time, money, homework). 

WRONG: The teacher gave a paper to every students. 

corREcT: The teacher gave a paper to every student. 

(Every is a singular word.) 

WRONG: _ | hate homeworks! 
CORRECT: | hate homework! 

(Homework is a noncount noun. Noncount nouns are singular.) 

3 Should I use an adjective? 

a Use an adjective before a noun. 

WRONG: He is a health baby. 

CORRECT: He is a healthy baby. 

b Use an adjective after the verb to be and linking verbs (for example, to become, to 

seem, to look, to feel, to smell, to sound, to taste). 

WRONG: _ You look terribly today! 

CORRECT: You look terrible today! 
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4 Should I use an adverb? 

a Use an adverb to describe a verb. 

WRONG: _ The rabbit jumped quick into its hole. 

correct: The rabbit jumped quickly into its hole. 

b Use an adverb to describe an adjective. 

WRONG: _ She is terrible sick. 

CorRECT: She is terribly sick. 

5 Which form of the adjective should I use when I compare things? 

adjectives with 1 older than the oldest 

syllable bigger than the biggest 

adjectives with 2 heavier than the heaviest 

syllables, ending in -y noisier than the noisiest 

adjectives with 2 or beautiful more beautiful than the most beautiful 

more syllables expensive more expensive than | the most expensive 

irregular adjectives better than the best 

worse than the worst 
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F Wrong word (WW) 

1 Did I use the correct preposition of time? 

| sleep late in the morning. 

She goes to class in the afternoon 

We eat dinner in the evening. 

School begins in September. 

The days are shorter in winter. 

My son was born in 1992. 

at | Everyone sleeps at night. 

They play soccer at 4:00. 

| eat lunch at noon. 

He goes to bed at midnight. 

| work on Saturday. 

We were married on August 11, 2004. 

He calls her on Sunday night. 

from | will graduate four years from now. 

from/to We study from 8:30 to 10:30 p.m. 

by By noon, all of the players will be ready. 

(When by is used with a time word, it 
means before or no later than the time 

word.) 

Writers at Work: The Paragraph 

in + the morning 

in + the afternoon 

in + the evening 

in + month 

in + season 

in + year 

at + night 

at + clock time 

at + noon 

at + midnight 

on + day 

on + date 

on + day + morning 

afternoon 

evening 

night 

from + a beginning time 

from + a beginning time 

to + an ending time 

by + a future time/day/date 



2 Did I use the correct pronoun or possessive adjective? 

a Use a subject pronoun for the subject of the sentence. 

He went to France. 

b Use an object pronoun if it is the object of a verb or of a preposition. 

Jason took her to the dance. 
Jason took Janet to it. 

c Use a possessive adjective before a noun to show possession. 

| washed my car. 

d Use a possessive pronoun to show possession. 

| washed mine. 

| know Jim. Jim knows me. That is my house. That is mine. 

You know Jim. Jim knows you. That is your house. That is yours. 

He knows Jim. Jim knows him. That is his house. That is his. 

She knows Jim. Jim knows her. That is her house. That is hers. 

It knows Jim. Jim knows it. That is its house. That is its. 

We know Jim. Jim knows us. That is our house. That is ours. 

They know Jim. Jim knows them. That is their house. That is theirs. 

3 Should I use to be or to have? 

a Use to be with: b Use to have with: 

e adjectives e belongings 

Her sisters are intelligent. | have a new Car. 
My father is short. She has three brothers. 

e nouns that describe the subject e body parts 

They are doctors. He has brown eyes. 
| am a student. They have big feet. 

e numbers for age and height e health 

She is 24 years old. | have a cold. 
He is over six feet tall. My mother has a weak heart. 
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G Spelling (SP) 

1 Should I add -s or -es to verbs and nouns? 

a For most words, add only -s. This is also the rule for words ending in -e. 

run — runs 
dance — dances 
school — schools 

b If the word ends in -s, -ss, -sh, -ch or -x, add -es. 

bus — buses 

kiss — kisses 

brush — brushes 

watch — watches 

box — boxes 

c If the word ends with a vowel (a, e, i, 0, u) + -y, add only -s. 

toy — toys 
buy — buys 

day — days 

d If the word ends with a consonant (all other letters) + -y, change the -y to -i and add -es. 

Study — studies 

fly — flies 

2 How do I add -ed and -ing to verbs? 

a Verbs ending in -e 

e When adding the -ed ending, add only -d. 
smile — smiled 
hope — hoped 

e When adding the -ing ending, drop the -e and add -ing. 
smile — smiling 

hope — hoping 

b Verbs ending in -y 

e When adding the -ed ending 

If there is a vowel (a, e, i, 0, u) before the -y, keep the -y. 
Stay — stayed 

enjoy — enjoyed 

If there is a consonant (all other letters) before the -y, change the -y to -i. 
cry — Cried 

hurry — hurried 

e When adding the -ing ending, just add -ing to the end of the verb 
stay — staying 

cry — crying 
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3 When do I double the consonant when adding -ed or -ing to verbs? 

a One-syllable verbs ending in a consonant 

e If the verb ends in two consonants, add -ed or -ing. 
talk — talked — talking 
cc 

help — helped — helping 

cc 

If the verb ends in two vowels and a consonant, add -ed or -ing. 
wait — waited — waiting 
VVC 

pour — poured — pouring 

vc 

If the verb ends in a consonant, a vowel, and another consonant, double the end 

consonant. 

hop — hopped — hopping 

cve 

Step — stepped — stepping 

cve 

Do not double w or x. 

snow — snowed — snowing 

mix — mixed — mixing 

b Two-syllable verbs 

e If the verb ends in a consonant, vowel, and another consonant, and the accent is 

on the first syllable of the word; do not double the end consonant. 

listen — listened — listening 
offer — offered — offering 

e If the verb ends in a consonant, vowel, and another consonant, and the accent is 

on the second syllable of the word; double the end consonant. 

permit — permitted — permitting 

prefer — preferred — preferring 

4 Should I write ie or ei? 

This rhyme can help you remember whether to use ie or ei. 

I before E except after C 

or when sounded like A 

as in neighbor or weigh. 

I before E: believe, niece, relief 

Except after C: receive, deceive, conceit 

Or when sounded like A: eight, freight 

Exceptions to this rule include either, neither, height, and foreign. 
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Hi Punctuation (P) 

1 What punctuation do I need at the end of a sentence? 

a Use a period at the end of a statement. 

Today is Wednesday. 

b Use a question mark at the end of a question. 

Where are you going? 

c Use an exclamation point to end a sentence with strong feeling. 

| am very angry at you! 

2 When do I need to use a comma? 

a Use commas in a list of three or more things. Do not use a comma in a list of only 

two things. 

She bought eggs, juice, milk, and bread at the store. 

He laughed and cried. 

b Use a comma after a transition (then, also, next, after that, etc.). 

Then, he jumped through the window. 

c In a compound sentence, put a comma after the first independent clause. 

It started to rain, SO we hurried inside. 

d Use a comma in a complex sentence if the dependent clause comes first in the 

sentence. 

While | was daydreaming, the teacher asked me a question. 

dependent clause independent clause 

e Do not use a comma if the dependent clause comes after the independent clause. 

The teacher asked me a question while | was daydreaming. 

independent clause dependent clause 
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3 When do I need to use an apostrophe? 

a Use an apostrophe + -s to show possession. If the word ends in -s, add only an 
apostrophe. 

| saw Ann’s new car yesterday. 

| saw the boys’ new bikes yesterday. 

b Do not use an apostrophe for the possessive form of it. 

The tree lost its leaves. 

c Use an apostrophe to make a contraction. 

it’s, there’s, that’s (contraction of is) 

can’t, won’t, wouldn’t (contraction of not) 

she'll, Pll, that’ll (contraction of will) 

4 How do I use quotation marks? 

When you tell a story, you often write words that people in the story say. When you do 
this, you must use quotation marks around those words. 

Look at these examples. Notice where the periods, commas, question marks, 

exclamation points, and quotation marks are placed. 

a Speaker's name first 

Kelly said, “Open the door.” 

b Speaker’s name last 

“Open the door,” said Kelly. 

c Speaker's name in the middle of a sentence 

“Open the door,” said Kelly, “or | will knock it down!” 

d Speaker's name before or after two sentences 

Kelly said, “Open the door. If you don’t, | will knock it down!” 

“Open the door. If you don’t, | will knock it down!” said Kelly. 

e Speaker's name in the middle of two sentences 

“Open the door,” said Kelly. “If you don’t, | will knock it down!” 
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I Capitalization (C) 

1 What should I capitalize? 

a Capitalize the first word in every sentence. 

Her baby is beautiful. 
The night was dark. 

Capitalize the pronoun I. 

My friend and | will wait here. 

| think that | will stay home tonight. 

Names: Susan Tuttle, Mark D. Wheaton 

Days: Sunday, Monday, Tuesday 

Months: January, February, March 

Holidays: Valentine’s Day, New Year’s Day 

Nationalities: Korean, Thai, Mexican 

Languages: Chinese, English, Arabic 

i Cities: New York, Jakarta, Tokyo 

Countries: Canada, Brazil, Australia 

Continents: South America, Africa, Europe 

Names for deity: God, Allah 

2 What should I not capitalize? 

a Seasons: spring, summer, winter, fall (autumn) 

b Sports: basketball, tennis, football 

c School subjects: mathematics, biology, history 

140 Writers at Work: The Paragraph 









Writers at Work 
|The Paragraph 

ig the second book in a four-book 
series that provides students with a solid foundation in writing skills. 

The book adopts a process approach in which students draw from 
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